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FOREWORD

Believing that any group that functions well as a group must proceed from a well-defined
and well-accepted belief as to its duties, responsibilities, and privileges; that there should
be an established pattern through which the group's activities take place; and that the
public should be informed of these premises, the Moore County Board of Education
presents the following materials which guide it in its work for the schools of Moore

County.

PHILOSOPHY

We believe:

1. That schools exist for children and that all phases of the school program
should be planned with the best interest of children as the focal point of
attention.

2. In the worth of the individual and his rights as such.

3. That a board of education should operate as a team and as such should adopt
policies for the county under which the school program can be administered in
all areas with a uniformity that insures equal advantages and eliminates local
favoritism.

4. That a school board is a body to which problems of the people can be presented,
discussed, and finally resolved to the end that the rights and interests of each
individual work toward the welfare of the group.

5. If a county court and the general public fully understand the problems of the
school board, funds will be provided to finance the needs of the educational
system.

6. That consistency in administration can become one of the strongest forces for

giving children equal advantages and for gaining the confidence and support of
the people.
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How Elected

There shall be a County Board of Education composed of five members elected by the

People

by districts.

Regqular Meeting Dates

Regular meetings will be held on the fourth Monday night in each month.

Duties

To appoint a director of schools.

To elect one of its members as chairman annually.

To manage and control all public schools of the county.

To assign specific duties to the Director of Schools.

To approve all policies of all departments under its control.

To hear and judge all charges preferred against employees upon sufficient proof
of improper conduct, insufficient service or neglect of duty; provided that no one
shall be dismissed during the term of his contract without first having been given
in writing due notice of the charge or charges and an opportunity for defense.

To submit operation budgets to the Moore County Quarterly Court.

To authorize all projects of repair, remodeling, or construction of the physical
facilities of schools.
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The governing body of every school system or special school district in this state,
whether designated County Board of Education, Municipal or City Board of Education,
or by any other title, shall compile and publish an official operating Policy pamphlet,
which shall contain, but not be limited to, such procedures as have been established by
letter, directive, written or verbal memorandum, custom or tradition, and by which
schools are managed, operated, or controlled; such policy pamphlet shall be updated
annually.

"Pamphlet” may be construed to mean a loose-leaf binder. A copy of the updated board
of education operating policy pamphlet shall be distributed to each principal of each local
school system to be kept on file and available in each school library during and
immediately after normal school hours. Board of education operating policies kept in
electronic format and available in each school library shall satisfy the requirements of
this subsection.

The Board of Education delegates to the Director of Schools the authority and the
responsibility for carrying out its policies.
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A proposed policy or policy change shall be submitted to the Board as part of the agenda. Any
interested party shall be given an opportunity to be heard on the proposal.

The proposed policy or policy amendment shall be considered at the next board meeting. Adoption
shall require an affirmative vote by a majority of the members of the Board.

Policies and amendments adopted by the Board shall be made a part of the minutes and shall be
placed in the policy manual. Policies and amendments shall be effective immediately upon adoption
unless a specific effective date is provided, and shall supersede any previous Board action on the
subject.

POLICY MAINTENANCE

The superintendent shall be responsible for drafting policy proposals, maintaining the Board Policy
Manual and serving as liaison between the Board and the Tennessee School Boards Association. At
least annually, the Board shall review its policy manual for the purpose of passing, revising or
deleting policies mandated by changing conditions. In order that the policy manual remains current,
the Board may contract annually for TSBA's policy maintenance service.

Policies shall be accessible to all employees of the school system, members of the Board, and citizens
of the community.! The Board Policy Manual will be available on the school system website and
shall serve as the primary source for all board policies.

SUSPENSION OF POLICIES

Any board policy or part thereof may be suspended by an affirmative vote by a majority of the
members of the Board.

ADMINISTRATION IN POLICY ABSENCE

In cases where the Board has provided no guidelines for administrative action, the superintendent
shall have the power to act, but report to the Board at its next meeting.

Legal Reference:
1. TCA 49-2-207
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Issued Date:
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Issued:

The Moore County School Board meets in regular session on the fourth Monday night of
each month at 5:00 P.M.

"Adequate notice" of the Moore County School Board meetings shall be defined as

follows:

1. When possible, according to the News' publication deadline, all special meetings
shall be advertised in the News. The News shall be given a copy of the agenda.

2. All Board members shall be notified by phone at least 72 hours prior to the
scheduled time of a special meeting.

3. The agenda and accompanying materials for regular meetings will be mailed to
Board members.

4. A written notice and the agenda will be posted in the County Building, and on the
school system web site.

5. Inthe event of an act of God, death, or other event that creates extenuating or
emergency circumstances for the school system, the 72-hour notice for a special
meeting shall be waived to a 24-hour notice.
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The executive committee of the Board of Education shall be responsible for
developing an agenda for each board meeting. Any board member may place items
on the agenda for discussion. The particular order may vary from meeting to meeting
in keeping with the business at hand.

For a regular board meeting, the agenda, together with supporting materials, shall be
distributed to board members at least 3 days prior to the scheduled date of the
meeting. The agenda shall be available for public inspection and /or distribution
when it is distributed to the board members.

For items to be considered on the agenda, they must be received in the Director of
Schools’ office 8 business days prior to the scheduled date of the meeting. The
person(s) requesting an item on the agenda shall forward any background information
to the Director of Schools’ office so that the material will be included in the delivery
to the board members prior to the meeting.

The executive committee shall assign to each item a certain amount of time

determined to be sufficient for disposing of an item
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Rescinds:

Issued:

The superintendent of schools is responsible for implementing board policies and for interpreting them to
staff, students and the public.

The superintendent, in consultation with principals, staff members, and other persons and groups as
appropriate to the topic, will develop administrative procedures as necessary to implement board policies

or for the items deemed necessary for the efficient operation of the schools.?

Within the policies and regulations of the Board and the superintendent, the principals are authorized to

establish rules and procedures for the staff and students of their schools.

DISSEMINATION

The superintendent is directed to establish and maintain an orderly plan for preserving and making
accessible to all employees the administrative procedures.

Legal References:

1. TCA 49-2-301(b) (1)(A)
2. TCA 49-2-203 (a)(2)
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Definitions

All time limits consist of school days, except that when a Grievance is submitted fewer than ten
(10) days before the close of the current school term, time limits shall consist of all weekdays.

Procedures

The parties hereto acknowledge that it is most desirable for an employee and his/her immediate
supervisor to resolve problems through free and informal communications. If a solution is not
reached, a complaint may be processed as follows:

1.

The complaint must be presented in writing to the immediate supervisor, who will
arrange for a meeting to take place within five (5) days after receipt of the complaint.

The grievant principal and the immediate supervisor shall be present for the meeting. A
response in writing must be handled within five (5) days of the meeting by the supervisor.

If the complaint is not settled in Step 1, the grievant may refer the grievance to the
Director of Schools within five (5) days after Step 1. The Director of Schools shall
arrange with the grievant a meeting to take place within five (5) days after the Director's
receipt of the appeal. Each party shall have the right to include witnesses and counselors
if necessary. Within five (5) days of the meeting, the

Director of Schools must provide a written response.

If the grievance is not resolved at Step 2, the grievant may request a review by the Board
of Education within seven (7) school days after the employee receives the written
decision or within 7 days time limits of Step 2 has expired. The request shall be made in
writing through the Director of Schools, who shall attach all documents and forward to
the School Board.

The Board shall review the case and shall hold a hearing with the employee, if requested
by the employee. The time of the hearing shall be the next regular board meeting, or a
time agreed on by both parties. The Board shall submit a decision with ten (10) calendar
days following the hearing. Copies shall be sent to the grievant, the Director of Schools,
and the local association. The Moore County Board of Education is the final arbiter of all
grievances.

No reprisal shall be taken by the board, because a person participates in a grievance. A grievance
may be withdrawn at any time. Any grievance that is not continued within the time frame set up
is deemed unacceptable at that level. Any extension of time must be agreed on by both parties.
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Title VI of the Civil Rights Act of 1964, Title IX of the Education Amendments of 1972,
and Section 504 of the Rehabilitation Act of 1973 require school districts to have
officially adopted policy statements of nondiscrimination on the basis of sex, handicap,
national origin, and race.

"It is the Policy of the Moore County School System not to discriminate on the basis of
sex, race, national origin, creed, age, marital status, or disability in its educational
programs, activities, or employment policies as required by Title VI and VII of the 1964
Civil Rights Act, Title IX of the 1972 Educational Amendments, and Section 504 of the
Federal Rehabilitation Act of 1973.

It is also the policy of this district that the curriculum materials utilized reflect the
cultural and racial diversity present in the United States and the variety of careers, roles,
and life-styles open to women as well as men in our society. One of the objectives of the
total curriculum and teaching strategies is to reduce stereotyping and to eliminate bias on
the basis of sex, race, ethnicity, religion, and disability. The curriculum should foster
respect and appreciation for the cultural diversity found in our country and an awareness
of the rights, duties, and responsibilities of each individual as a member of a pluralistic
society."”

Inquiries regarding compliance with Title VI, Title IX of the Civil Rights Act of 1964
and Section 504 of the Federal Rehabilitation Act of 1973 may be directed to the
Supervisor of Support Services, Moore County Schools, Lynchburg, TN, 37352. (931)
759-7303.
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A””J“u"’}gy'” INVOLVEMENT POLICY |™™  |™

The Moore County Board of Education recognizes that school, family, and community
share the responsibility of educating each child. During the education of each student the
school district and the community it serves plays a key role in determining the range of
educational programs and the quality of the educational process.

Schools are expected to meet their responsibility to the highest quality curriculum and
instruction by establishing concise expected learning results, by monitoring results, by
providing high quality staff and resources, by revising instructional strategies
accordingly, and by providing timely information to parents and students.

A critical dimension of effective schooling is parent involvement. Students learn better
if, in addition to being provided a good instructional program, they receive the continuing
support of parent and other significant adults.

The school and parent/guardian working together are powerful forces that can help
students achieve the expected learning results (standards of performance) of the school.
Academic achievement can be enhanced through a clear, shared understanding of
learning outcomes, a focus of student attention and effort on assigned learning activities,
and open two-way communication around learning issues by the school staff and
parent/guardian.

Therefore, schools will regularly provide information to parents concerning academic
requirements, activities and events to facilitate the development of parents who can
effectively contribute to the education of our students. Through this course of action, it is
the intent of our district to assist parents in their expected role in supporting the learning
environment of both home and school. We believe parental involvement is most
effective when parents, students, and the school share responsibility for the growth and
development of each student.

Board Approval 3/24/
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General

All purchases of supplies, materials, equipment, and contractual services in excess of ten
thousand dollars ($10,000)1, including those of individual schools, shall be based on
competitive bids. These bids shall be solicited by advertisement in a newspaper of
general circulation within the school system. However, said newspaper advertisement
may be waived by the purchasing agent in an emergency. The purchasing agent shall
advertise for bids and receive quotations.2

All purchases of ten thousand dollars ($10,000) or less, including those of individual
schools, may be made in the open market without newspaper notice, but shall, whenever
possible, be based on at least three (3) competitive quotes.

The lowest and best bid shall be accepted, and the purchaser reserves the right to reject
any or all bids or any part of any bid and, if applicable, to accept that bid which is best as
evidenced by reasons relative to the purpose of the purchase. Any bid may be withdrawn
prior to the scheduled time for the opening of bids. Any bid received after the time and
date specified shall not be considered.

The bidder to whom the award is made may be required to enter into a written contract.
The practice of splitting an order or dividing items to be purchased in order to avoid the
use of bidding or other purchasing procedures is prohibited.

EXEMPTIONS FROM COMPETITIVE BIDDING

Contracts for legal services, educational consultants, and similar services by professional
persons or groups of high ethical standards shall not be based upon competitive bids but
shall be awarded on the basis of recognized competence and integrity.3

Legal References:

1. Public Acts 2006; Public Chapter 664 Consultants
2. TCA 49-2-203(a)(3); TCA 49-2-203(a)(3)(A)(B);
TCA 49-2-206(b)(2)

3. TCA 12-4-106
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No school personnel will make purchases in the name of the Moore County Board of
Education without previous written approval of the County Director of Schools, and a
purchase order signed by the Director of Schools.

No teacher in a school will make purchases in the name of the school without a
purchase order approved by the Principal.

Any person working on a project connected with a school and using school equipment
or facilities must be approved by the Principal, Director of Schools, and Board.
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| ATTENDANCE

1. Attendance is checked and reported daily for each class;

2. Daily absentee sheets contain sign in/sign out sheets and indicate students present or absent for the
majority of the day;
3. All student absences are verified,;
4. Written excuses are submitted for absences and tardiness’
5. If necessary, verification is required form an official or other source to justify absences; and
6. System-wide procedures for accounting and reporting are followed.
TRUANCY

Truancy is defined as an absence for an entire school day, a major portion of the school day or the major
portion of any class, study hall or activity during the school day for which the student is scheduled.

MAKE-UP WORK
All schools will issue excused and unexcused absences in accordance with school policy. An excused absence

permits the student to make up school work, at the teacher's discretion, within five (5) days of returning to
school. An unexcused absence denies a student the privilege of completing missed assignments.

DRIVER'S LICENSE REVOCATION ‘

More than ten (10) consecutive or fifteen (15) reported absences (excused or unexcused) by a student during
any semester renders a student ineligible to retain a driver's permit or license, or to obtain such if of age.

In order to qualify for reclaiming a driver's permit or license, the student must make a passing grade in at least
three (3) full unit subjects or their equivalency at the conclusion of a subsequent grading period.

Legal References:
TRR/MS 0520-1-3-.08(1)(a); TCA 49-6-3006
TCA 49-6-3017
TCA 10-7-504; 20 U.S.C. § 1232g
TRR/MS 0520-1-3-.03(15); TCA 49-6-2904
TCA 49-6-3007

apwhE
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Reviewed: 4.600 08/02/06

Annually in CLASS SIZE POLICY Rescinds: e
November

This policy of the Moore County district is to ensure that students with disabilities placed in the
general education classroom are provided a free appropriate public education (FAPE). It is our
intent to assure that the instructional needs of all students including students are met. This policy
is to establish equitable and educationally sound placement of all students including students with
disabilities in every classroom. Our school district will utilize the state’s BEP formula in
determining class size for all classrooms.

To ensure the provisions of a free appropriate public educations (FAPE) according to state law
and the Individuals with Disabilities Education Act (IDEA) are being met our school district
proposes the following:

Education placement decisions for all students, including students with disabilities shall be made
based on the instructional needs of the students;

Provide joint staff development and training for General Education and Special Education
teachers (models, strategies and interventions) for maintaining an inclusive classroom;

Facilitate interactive planning sessions with Special Education and General Education teachers as
well as paraprofessionals regarding each student’s IEP;

Training for General Education teachers on modifications and accommodations to the IEP;

All students in the general education classroom should have access to the standard textbooks and
instructional materials used in the class; alternative or supplemental materials are provided as
needed;

Provide resources and supports supplemental aid and material for students to progress in the
general curriculum and be successful in the general education classroom. (e.g. Assistive
technology devices and services, paraprofessional support, adaptations in the classroom;

Provide the technical assistance needed to General Education Teachers in order to address the
needs of individual students, and

Training for paraprofessionals is provided to ensure that they acquire the knowledge and skills
necessary to assist students in the general education classroom.
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Teacher Aides 5.904

Substitute Teachers 5.905
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LENGTH OF DAY
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Issued Date:

08/02/06

Rescinds:

Issued:

The Principal is required to be at school by 7:15 in the morning and to stay until 3:30 in
the afternoon and at any other time that circumstances might necessitate.

The Supervising Teacher of Instruction shall report at 7:45 and remain until 3:05.

All middle and high school teachers are required to be at school by 7:45 in the morning
and to stay until 3:05 in the afternoon and at any other time that circumstances might

necessitate.

All elementary school teachers are required to be at school by 7:30 in the morning and to

stay until 2:50 in the afternoon and at any other time that circumstances might

necessitate.
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1.

2.

No teacher will be permitted to take time off from regular school duties, other
than sick leave, except when approval has been given by the Board of Education
and the Director of Schools.

Initial allotment of days of each school year:

The board establishes an initial allotment of five sick leave days for each employee
during the period of the first five months of employment. Any part of this initial
allotment, if not used during the first five months of employment, will be added to
beginning with the sixth month of employment under said plan.
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PROFESSIONAL PERSONNEL

The time allowed for sick leave for professional personnel shall be one (1) day for each month employed
during the school year and shall accumulate for an unlimited number of days.*

Sick leave shall be defined as: illness of a teacher from natural causes or accident, quarantine, or illness or
death of a member of the immediate family of a teacher, including the teacher's wife or husband, parents,
grandparents, children, grandchildren, brothers, sisters, mother-in-law, father in-law, daughter-in-law, son-
in-law, brother-in-law, and sister-in-law.?

A signed statement listing the cause of absence shall be provided by the employee on forms furnished by
the superintendent and shall promptly be given to the immediate supervisor in support of all claims for
sick leave pay. A falsified statement shall be grounds for dismissal.

A certificate from the physician on forms furnished by the Board may be required in support of any claim
for sick leave pay.!

A teacher in need of sick leave shall be allowed to use unearned sick leave up to the amount of days which
such teacher may accumulate during the remainder of the school year in which he is employed. Such
advance use of sick leave shall be charged to sick leave accumulated in the same school year. Upon
termination of the employment of such teacher before such days are earned or at the end of the school
year, there shall be deducted from the final salary of such teacher an amount based on his daily rate of pay
sufficient to cover the excess sick leave days used by him and if such final salary is insufficient for this
purpose the teacher shall be liable for reimbursement of any amount in excess of his final salary.*

The principal shall notify the superintendent’s office at once if an employee is sick beyond the limit of
his/her sick leave accumulation. The substitute teacher, beyond this point, must have a certificate or
permit and must be paid according to the state salary scale.

Permanent, cumulative sick leave records for each active professional employee shall be kept in the
superintendent’s office.

A teacher, upon employment, may transfer his/her accumulated sick leave from another Tennessee school
system, provided that the superintendent of the system in which the accumulated leave was held provides
notarized verification.

Sick leave for maternity purposes may be taken during the period of physical disability only. A teacher
may use up to thirty (30) days of accumulated sick leave for the adoption of a child. If both adoptive
parents are teachers, only one parent may request leave. Written verification from the adoption agency or
other entity handling the adoption shall be required before the leave is granted.
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Moore County Board of Education

SICK LEAVE POLICY 5.002

Sick leave may not be used in conjunction with worker's compensation.

CLASSIFIED PERSONNEL

Each full time and part time full time employee is entitled to ten days per year of sick leave. One day
earned per 1 month working time.

Employees may accumulate unlimited number of sick days which can be used toward retirement benefits.
Any sick days earned in a fiscal year may be paid for by the Board of Education twice per year provided
that the total accumulated sick days are over 30. Employees must notify the central office in December
and June if they wish to be paid for sick days.

Non-instructional classified personnel that are eligible for insurance benefits may use sick days in the
event of school closings. Up to 3 days of sick leave may be used for school closings of 4 days or longer.

Legal References
1. TCA 49-5-710
2. TRR/MS 0520-1-2-.04(2)
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Descriptor Code:

5.003

Issued Date:

08/02/06

Rescinds:

Issued:

The teacher's contract will go into force on the first day he or she reports for regular

work.

Since a schedule for "in-service" days must be presented for the opening days of
school, and since all employed teachers are expected to take part in the work,

Days missed because the teacher is continuing other employment during these days,
cannot be made up.

If absence from in-service can be considered for professional reasons, consideration
may be given to substituting these professional experiences for in-service, provided the

Principal recommends and the Director of Schools approves.
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Moore County Board of Education

Monitoring:

Reviewed:
Annually in
December

Descriptor Term:

INSERVICE

Descriptor Code:

5.004

Issued Date:

08/02/06

Rescinds:

Issued:

Ten (10) days are allowed for in-service. A teacher must earn these days pay in order
to receive a check covering them.
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Moore County Board of Education

Monitoring:

Reviewed:
Annually in
December

Descriptor Term:

RESIGNATION

Descriptor Code:

5.100

Issued Date:

08/02/06

Rescinds:

Issued:

If a teacher resigns during the school year, the teacher receives pay for as many paid
vacation days as the number of months taught, and for as many days in-service as the
number of months taught provided that the days have been earned through approved in-

service work.

Any teacher leaving service during the school year must come to the Director's office
for a final settlement.
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Moore County Board of Education

Reviewed: ACQUIRED IMMUNE 5101 | 10/27/08
Annuallyin | DEFICIENCY SYNDROME |[™™*  [**
December (Personnel)

The Board has the responsibility to ensure that each school system's employees are in a state of physical
condition which will not endanger their personal health or the health of others. Concerns regarding health
matters shall be approached within the boundaries of confidentiality.

The director of schools shall be responsible for developing, revising and implementing the administrative
guidelines and procedures for this policy. The director of schools shall be responsible for enforcing this policy
by communicating it to all personnel and by providing necessary instruction to all administrators.*

HIV/AIDS TESTING

No school official can require any employee to undergo an HIV antibody test or other HIV-related test. This
does not preclude school officials from requiring an employee to undergo an examination when another
communicable illness is suspected.

LIABILITY AND NON-DISCRIMINATION

No employee who is diagnosed with HIV infection or AIDS shall be prevented from continuing his/her
employment. No disciplinary action may be taken against an employee solely on the basis of HIV infection or
AIDS. Action may be taken against an employee only if s/he is disabled and the disability interferes with his/her
ability to perform the activities involved in employment duties. The Board shall make reasonable
accommodation to enable the employee to perform employment duties as may be required by state? or federal®
law.

CONFIDENTIALITY

If information is received regarding an employee's HIV status, the director of schools may consult with the
school board attorney on the appropriate course of action to pursue, bearing in mind the school system's
potential liability for defamation, employment discrimination, and breach of confidentiality requirements.

Information obtained is confidential and may not be released to anyone except: 2

1. Persons named on an Authorization for Release of Confidential HIV-Related Information Form

2. Persons listed on a court order

3. Persons authorized to receive such information without a release or court order according to TCA 68-10-113.
Under no circumstances shall information identifying an employee with AIDS be released to the public.

EDUCATION AND UNIVERSAL PRECAUTIONS

To prevent and manage exposure in the workplace, all school system employees will receive in-service training
and education annually regarding HIV/AIDS and OSHA's Bloodborne Pathogens Standard.
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Moore County Board of Education

Monitoring: Descriptor Term: Descriptor Code: Issued Date:
Reviewed: . ] 5.102 | 10/27/08

Annually in Communicable Diseases — —
December (Personnel)

All employees, prior to entering service, shall present a certificate showing a satisfactory
health record.* Employees shall inform the director of schools whenever they contract a
contagious or communicable disease.

No employee who has any communicable disease shall perform his/her duties in any
location where such might endanger the health of school children. The Board shall
require any employee to submit to a physical examination by a physician whenever there
is reason to believe that the employee has any communicable disease.®

The director of schools shall reassign or suspend any employee who is suspected of
having a communicable disease which might endanger the health of children, pending
investigation and final disposition of the case before the Board.°

To assist the Board in making final disposition of the case, the director of schools may
refer the case to the County Health Office or other medical experts.

The Board shall use the written report to determine the employment status of the
employee.

Legal References:

1.  TRR/MS 0520-1-3-.08(2)(f)

2. TCA 49-2-203(b)(2); TCA 49-5-710(a)(7); TCA 49-5-404
3. TCA49-5-511




Moore County Board of Education

ACQUIRED IMMUNE DEFICIENCY SYNDROME 5.102

COMMUNICATIONS AND PUBLIC RELATIONS

Annually, the Board shall designate an individual who will be responsible for coordinating educational/ training
programs for all personnel, parents and board members. These programs can utilize the educational/ training
resources of agencies or private institutions with personnel trained in the areas of HIVV/AIDS prevention
education.

Legal References:

1. State Board of Education Plan for Addressing AIDS Grievances
in Tennessee Public Schools, March 1995;

TRR/MS 0502-1-3-.08 (2)(9)

2. TCA 68-10-113

3.20 USC 1232(g); 29 CFR § 1630.13(b)
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Moore County Board of Education

Monitoring:

Reviewed:
Annually in
December

Descriptor Term:

PERSONNEL PRIOR
APPROVAL

Descriptor Code:

5.200

Issued Date:

08/02/06

Rescinds:

Issued:

All personnel within the Moore County School System must get the approval of their
respective principal or the Director of Schools before: (1) directing any communication
pertaining to the schools, the school programs and activities to persons or organizations
who deal with schools in any capacity; (2) entering into any written or verbal contract for
selling, working, or any other activity that involves the school, teachers, and students on
school time; (3) ordering or purchasing any supplies, materials, or equipment for school

use.
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Moore County Board of Education

Reviewed: 5.300 | 08/02/06
Annua”y in NEPOTISM Rescinds: Issued:
December

Whenever a person is considered by the Board for initial employment in the system and
that person is related to a member of the Board, the director of schools, an administrator
in the system, a county commissioner, or any appointed or elected county official, the
fact of the relationship shall be publicly made known to the Board prior to the
employment of such person.

For purposes of this policy, the term “related to” includes the following relationships:
father, mother, son, daughter, brother, sister, son-in-law, daughter-in-law, father-in-law,
mother-in-law, brother-in-law, sisterin- law, wife and husband.

Legal Reference:
1. OP Tenn. Atty. Gen. 95-080 (August 4, 1995)
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Moore County Board of Education

Monitoring:

Reviewed:
Annually in
December

Descriptor Term:

SEXUAL HARASSMENT OF

EMPLOYEES

Descriptor Code:

5.400

Issued Date:

08/02/06

Rescinds:

Issued:

Sexual harassment activity by any employee will not be tolerated. Sexual harassment of
employees is defined as conduct, advances, gestures, or words of a sexual nature which:

1.

2.

Unreasonably interfere with the employee's work or performance;

Create an intimidating, hostile, or offensive work environment;

Imply that submission to such conduct is made an explicit or
implicit term of employment;

Imply that submission to or rejection of such conduct will be used
as a basis for an employment decision affecting the harassed

employee.

Victims of sexual harassment shall report these conditions to the appropriate school
administrator. If the employee’s direct administrator or supervisor is the offending
person, the report shall be made to the next higher level of administration of supervision.
Confidentiality will be maintained and no reprisals or retaliation will occur as a result of
good faith reporting of charges of sexual harassment.

In determining whether alleged conduct constitutes sexual harassment, all of the
circumstances, including the nature of the conduct and the context in which the alleged
conduct occurred, will be investigated. The Director of Schools shall be responsible for
investigating all complaints of sexual harassment. If satisfactory resolution of the
complaint is not reached, the victim may refer the matter to the Moore County Board of
Education.

Any employee found to have engaged in sexual harassment shall be subject to sanctions,
including, but not limited to, warning, suspension, or termination [TCA 49-21-101 et

seq.]
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Moore County Board of Education

Monitoring: Descriptor Term: Descriptor Code: Issued Date:

| POLICY ONREPORTING | =401 | 08/02/06
Reviewed: | oE BRUTALITY, ABUSE,

Annua"y |n Rescinds: Issued:
December NEGLECT, OR CHILD
SEXUAL ABUSE
REPORTING

All personnel shall be alert for any evidence of child abuse or neglect.

Child abuse is defined as any wound, injury, disability, or physical or mental condition which is
of such nature as to reasonably indicate that it has been caused by brutality, abuse, or neglect or
which on the basis of available information reasonably appears to have been caused by such. Staff
members having knowledge or suspicion of any child who is suffering from abuse or neglect shall
report such harm immediately.*?

The report shall be made to the judge having juvenile jurisdiction, the office of the chief law-
enforcement official where the child resides, or to the Department of Children's Services in a
manner specified by the department, either by contacting a local representative of the department
or by utilizing the department's centralized intake procedure where applicable.

The report shall include:

1. The name, address and age of the child;

2. The name and address of the parents or persons having custody of the child;

3. The nature and extent of the abuse or neglect; and

4. Any evidence to the cause or any other information that may relate to the cause or extent of the
abuse or neglect.!

The person reporting shall be immune from liability® and his identity shall remain confidential
except when the juvenile court determines otherwise.” The director of schools shall develop
reporting procedures, including sample indicators of abuse and neglect, and shall disseminate the
procedures to all school personnel.> However, nothing in the reporting procedures shall eliminate
the staff member's legal responsibility to directly make a report to the authorities stated above.®

INVESTIGATIONS

School administrators and employees have a duty to cooperate, provide assistance and
information in child abuse investigations ’ including permitting child abuse review teams to
conduct interviews while the child is at school; the principal may control the time, place and
circumstances of the interview, but may not insist that a school employee be present even if the
suspected abuser is a school employee or another student. The principal is not in violation of any
laws by failing to inform parents that the child is to be interviewed even if the suspected abuser is
not a member of the child's household.?

Legal References

. TCA 37-1-403(a

. TCA 37-1-412

. TCA 37-1-409

. TCA 37-1-408

. TRR/MS 0520-1-3-.08(2)(e)

. TCA 37-1-403(h)

. TCA 37-1-611(b)

. Tenn. Op. Atty. Gen. No. 87-101 (June 9, 1987)
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Moore County Board of Education

Monitoring:

Descriptor Term: Descriptor Code: Issued Date:

Reviewed: 5.500 08/02/06

USE OF ELECTRONIC

Annual Iy in Rescinds: Issued:

December

MAIL (E-MAIL)

Electronic mail capability among board members and district staff exists for the purpose
of enhancing communication to better perform tasks associated with their positions and
assignments. Therefore all staff and board members who have access to the district
network shall adhere to the following guidelines when sending or receiving messages via
system-wide electronic mail (e-mail):

1.

Because all computer hardware and software belong to the Board, all data
including e-mail communications stored or transmitted on school system
computers shall be monitored. Employees/board members have no right to
privacy with regard to such data. Confidentiality of e-mail communication cannot
be assured. E-mail correspondence may be public record under the public records
law and may be subject to public inspection.

Messages shall pertain to legitimate board/district business; e-mail shall not be
used to circumvent requirements of the Open Meetings Act.

It is the responsibility of the sender not to violate copyright laws.
Messages shall not be sent that contain material that may be defined by a

reasonable person as obscene or that are racist, sexist or promote illegal or
unethical activity.

Any usage contrary to the above shall be reported immediately to the director of
schools and may result in the suspension and/or revocation of system access or if
deemed necessary, appropriate disciplinary action may be taken.
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Moore County Board of Education

Monitoring:

Descriptor Term:

Descriptor Code:

Issued Date:

Reviewed: | POLICY AND PROCEDURE | 5.600 | 08/02/06
Annually in FOR MAINTAINING Reseinds: e
January CONFIDENTIALITY
POLICY

Maintaining Confidentiality

PURPOSE

To respect the rights of the student in maintaining confidentiality of any information
concerning the condition, care, treatment, or other personal information.

To maintain the confidentiality of administrative information and other routine matters
learned/known by staff in the operation of the school.

PROCEDURE

Action

1.  All employees of Moore County Board of Education upon being hired into service will be instructed on the policy and
procedure for Maintaining Confidentiality.

2. All employees will be required to read and sign a statement of understanding on the terms of maintaining confidentiality on

the hire date.

3. Confidentiality will be reviewed yearly but employees will not be required to sign
a new form unless the form is updated or revised.

4. Disciplinary action will be taken for a breach of this policy as appropriate.

5. The confidentiality form will be maintained in the employee’s personnel record.

6. Please see copy of the form for Confidentiality to be signed.
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Moore County Board of Education

POLICY AND PROCEDURE FOR MAINTAINING CONFIDENTIALITY 5.6
MOORE COUNTY BOARD OF EDUCATION
CONFIDENTIALITY
As an employee of MOORE COUNTY BOARD OF EDUCATION, I

, agree to keep all and any student information held in strict

confidence, as the contact between the student and myself is a highly privileged and confidential
relationship. It is, the responsibility for every employee of MOORE COUNTY BOARD OF
EDUCATION to hold in absolute confidence information concerning the condition, cares,
treatment, or other personal information of any student. This responsibility is shared by every
person in any capacity in this system. This means that there must be no discussion among
employees (not directly involved in the care of the student), families, or friends, about any
student. Involved in this matter of confidence are not only elements of decency and courtesy, but

possible legal liability.

The employees having access to and working with such information must likewise handle
administrative information, other than routine matter, in a confidential manner. Failure to comply
with this responsibility may be cause for immediate reprimand. My signature confirms that |
have read and will abide with this agreement of confidentiality during and after employment with

MOORE COUNTY BOARD OF EDUCATION.

SIGNATURE DATE
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M oor e County Board of Education

Reviewed: _ _ 5.601 6/15/09
Annually in | Use of Electronic Media/Use of —
April the Internet

The Board supports the right of staff and students to have reasonable access to various information fo

ats

believes it incumbent upon staff and students to use this privilege in an appropriate and responsible mgnner.

Before any employee is allowed use of the district's network, the employee shall sign a written agreement,
developed by the director/designee that sets out the terms and conditions of such use. Any employee who

accesses the district's computer system for any purpose agrees to be bound by the terms of that agre
if no signed written agreement is on file.

The director of schools shall develop and implement appropriate procedures to provide guidance for e
use of electronic access. Procedures shall address the following:

Employees
» Appropriate instruction of students in the responsible use of electronic access
* General rules and ethics of electronic access for teachers and students
* Student use of electronic access under the direct supervision of the teacher

* A thorough understanding of prohibited and illegal activities

ent,

ploye

» Assurance that teachers will only allow electronic access to students who have completed alonggwith
their parents or guardians, the Moore County Board of Education Network and Internet Use Agrgemer

* Reporting of misuse to the designated authority in each building

* The public inspection of data, including e-mail messages, contained or transmitted on district sejvers

and computers under the provisions of TCA 10-7-512. Teachers, staff and students have no rig

mail privacyl

Students

ttoe

The director of schools shall develop and implement appropriate procedures to provide guidance for stgdent

access. Procedures shall address the following:

* General rules and ethics of electronic access

* Access and use as a privilege, not a right, of students

* Prohibited or illegal activities, including, but not limitedsto:

o Sending or displaying offensive messages or pictures

Using obscene language
Harassing, insulting or attacking others
Damaging computers, computer systems or computer networks
Hacking or attempting unauthorized access to any computer
Violating copyright laws
Trespassing in another's folders, work or files
Misusing resources intentionally
Using another's password
Employing the network for commercial purposes

O O0OO0OO0OO0OO0OO0OO0OO0




M oor e County Board of Education

| Use of Electronic Media/lUse of the Internet 5.601 |

o Employing the network for commercial purposes
0 Revealing the personal address or phone number of yourself or any other person
* The data, including e-mail messages, contained or transmitted on district servers and comp
subject to public inspection under the provisions of TCA 10-7-512. Teachers, staff and stude
no right to e-mail privacy.

INTERNET SAFETY INSTRUCTION3;

ers a
ts ha

Students will be given appropriate instruction in internet safety as a part of any instruction utilizing computer
resources. Parents and students will be provided with material to raise awareness of the dangers posefl by tt

internet and ways in which the internet may be used safely.

Moore County Schools will provide outreach programs annually to parents, grandparents, caregivers,
community stakeholders concerning internet safety.

Professional development will be provided for all teachers and staff across the district concerning inter
safety.

VIOLATIONS

Violations of this policy or a procedure promulgated under its authority shall be handled in accordance
existing disciplinary procedures of this District.

Legal Reference:

1. TCA 10-7-512 Use

2. TCA 39-14-602 Web Pages 4.407
3. Tenn. Code Ann. § 49-1-221

d

et

vith tr
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Moore County Board of Education

Reviewed: INSURANCE FOR 5.700 | 08/02/06
Annua”y in RETI REES Rescinds: Issued:
January

The Moore County Board of Education will pay a percentage of an individual’s
hospitalization insurance coverage for any retiring employee until the employee is
eligible for Medicare.

1. The employee is eligible for retirement under the eligibility standards as set
by Tennessee Consolidated Retirement System and

2. The employee was enrolled in the Board sponsored insurance plan for one
full year prior to retirement.

The following contribution schedule will be applicable for individual coverage:

Yrs.. of Exp. State Cont. Board Cont. Employee Cont.

Certificated Personnel 30 yrs 45% 55% 0%
Certificated Personnel ~ 20-29 yrs 35% 65% 0%
Support Personnel 30 yrs 0% 65% 35%
??Support Personnel 20-29 yrs 0% 55% 45%

To be eligible for the Moore County Board of Education contribution, the
following must be met:

1. Must be employed with the Moore County School System at the time
of retirement.
2. Must been employed with Moore County School System for 20 years.

The individual shall be responsible for any premium cost other than the cost of
individual coverage.

Board approved 3/24/03

Approved Changes from 25yrs to 20 years 3/28/05
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Moore County Board of Education

Monitoring:

Descriptor Term:

Reviewed: HIGHLY QUALIFIED
Annually in | POLICY FOR TEACHERS

January

Descriptor Code:

5.800

Issued Date:

08/02/06

Rescinds:

Issued:

In accordance with the NCLB Act of 2001, Moore County Schools will assist in
obtaining their highly qualified status in any way that has been outlined by the state.

Teachers who are not able to become highly qualified through any other method

outlined by the SEA may choose to complete the ETS Praxis in the subject matter that
they are currently teaching in order to obtain their highly qualified status.

Moore County Board of Education will assume the responsibility of payment for the
Praxis test that is passed by the teacher in only the subject area(s) in which the school
system currently requires highly qualified status. Payment will be made to the
teacher upon receiving a copy of a passing test score along with a copy of the receipt
of payment. Responsibility of travel expense to and from test site is the sole
responsibility of the teacher.

If a teacher elects to become highly qualified in core subject areas in which they do
not teach, the school system accepts no responsibility for reimbursement.

If a teacher chooses to return to college for coursework credit, the cost of the course
or courses needed to become highly qualified is the responsibility of the teacher. The
school system is not responsible for the cost of enroliment or books in the event a
teacher uses this option to become highly qualified.

Exception-In cases where no Praxis test is available and no other option allows the
teacher to meet highly qualified status in the required subject area, the Director of
Schools has the authority to allow payment of college coursework when prior
approval is given.

NCLB 2001 §1114(b)(1)(C) and 1115(c)(L)(E),

Date of Board Approval 5/24/04
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Moore County Board of Education

| MOORE COUNTY
Reviewed: SCHOOLS HIGHLY

Annually in UALIFIED PLAN
January Q

Descriptor Code:

5.801

Issued Date:

08/02/06

Rescinds:

Issued:

Determine who is already highly qualified

Complete Assurance on all who are highly qualified

Plan of action for personnel who are not highly qualified or do not know if they meet
requirements.
Option 1:
Look at transcripts to see if in academic major or semester hours they can qualify

(transcript request forms available)

Option 2: Complete Matrix

Option 3: Use TVAAS documentation with permission

Option 4: Evaluation Option (summer of 2004)

Option 5: Praxis

Option 6: College Credit
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Moore County Board of Education

Monitoring: Descriptor Term: Descriptor Code: Issued Date:

Reviewed: 5.900 08/02/06

Annuallyin | DIRECTOR OF SCHOOLS [ e e
January

RECRUITMENT AND SELECTION

When a vacancy occurs, the appointment of a director of schools is a function of the Board.
The Board is responsible for finding the person it believes can most effectively translate into
action the policies of the Board and the goals of the community and the professional staff.

Prior to conducting a search to fill the position, the Board shall develop qualifications for the
position, a job description, a timeline for filing the position, and a process for accepting and
reviewing applications. Advertisement for the position and deadline for resume submissions
will then be placed in local media outlets.

The Board may employ a consultant to advise and assist the Board in the search and selection
process. However, final selection shall rest with the Board after a thorough consideration of
qualified applicants. A board member may not apply for or in any other way be considered
for the position of director of schools.

The Board shall interview candidates in an open session. Only board members will be
allowed to ask questions during the interview.

The Board will attempt to select a director by unanimous vote, but a majority vote of the
membership of the board shall be required for the appointment of a Director of Schools. The
Board may not enter into a contract with any Director of Schools during a period extending
from 45 days prior to a general school board election until 30 days following such election.
Any vacancy in the office of the Director, which occurs with this period, shall be filled on a
temporary basis, not extending beyond 60 days following the general school board election.

Legal References:

T.C.A. 49-2-203(a)(15)(F)
T.C.A. 49-2-203(a)(1)(D)
T.C.A. 49-2-203(a)(15)(A)

Approved changes 2/26/07
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Moore County Board of Education

Monitoring: Descriptor Term: Descriptor Code: Issued Date:
Reviewed: 5.900 | 08/02/06
Annuallyin | DIRECTOR OF SCHOOLS [ Fems suec:
January
Duties
1. The Board of Education delegates to the Director of Schools the authority and the

responsibility for carrying out its policies.

2. The Director of Schools is instructed to revise the Board Policies annually




Moore County Board of Education

Monitoring: Descriptor Term:

Reviewed:
Annually in
January

SUPERVISOR OF
INSTRUCTION

Dest

criptor Code:

5.901

Issued Date:

08/02/06

Resc

inds:

Issued:

Rescinded 2/26/07
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Moore County Board of Education

Monitoring: Descriptor Term: Descriptor Code: Issued Date:
Reviewed: 5.902 | 08/02/06
Annua”y in PRI NCI PALS Rescinds: Issued:
January
How Elected:

Principals are hired by the Director of Schools for no longer than the term of the Director.
Duties

1. Recommend Teachers: The Principal will recommend to the Director of Schools
teachers who will be assigned to his school.

2. Dismissal of Teachers: The Principal will share with the Director of Schools the
responsibility for dismissal of a teacher.

3. Internal Accounting: The Principal will comply with the approved procedures in
the area of internal accounting.

4. Operation of School Plant: The Principal will be responsible for the total
operation of the school plant. Teachers should report any needs connected with
the school plant to the Principal. The Principal will transmit the total needs to the
Superintendent.

220 Day Personnel (Principal)

Summer employment will consist of 5 days after in-service ends in the spring and 5 days
before in-service begins in the fall. The work schedule for the remaining 10 days will be
coordinated with and approved by the Director of Schools. The 20 days are to be from
8:00 A.M. until 2:00 P.M. One hour has been omitted from each day. This will give 20
hours that the Principal will not be required to work unless needed in an emergency.

240 Day Personnel (Principal)

Summer employment will consist of 5 days after in-service ends in the spring and 5 days
before in-service begins in the fall. The work schedule for the remaining 30 days will be
coordinated with and approved by the Director of Schools. The 40 days are to be from
8:00 A.M. until 2:00 P.M. One hour has been omitted from each day. This will give 40
hours that the Principal will not be required to work unless needed in an emergency.

In addition, the Principal shall be given 1 and a half days vacation from the 20 days, 3
days from the 40 days.
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Moore County Board of Education

Reviewed: 5.903 08/02/06
Annua”y in TEACH ERS Rescinds: Issued:
February
How Elected

Teachers are elected by the Director of Schools on the recommendation of the Principal
involved.

Certification

Every reasonable effort will be made to fill vacancies with teachers who meet the
standards set forth in the "Regulations for Certification."”

No teacher shall be employed to teach in the public schools or receive pay for teaching
out of the public funds until they have received a certificate or permit from the
Commissioner of Education.
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Moore County Board of Education

Monitoring:

Reviewed:
Annually in
February

Descriptor Term:

TEACHER AIDES

Descriptor Code:

5.904

Issued Date:

08/02/06

Rescinds:

Issued:

How Elected

Teacher Aides will follow the same procedure in securing the position that is required of

regular teachers.

They are hired by the Director of Schools.
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Moore County Board of Education

Monitoring:

Reviewed:
Annually in
February

Descriptor Term:

SUBSTITUTE TEACHERS

Descriptor Code:

5.905

Issued Date:

08/02/06

Rescinds:

Issued:

All substitute teachers must be finger printed

TN Code Annotated 49-5-413.

(effective 1-1-02)




Moore County Board of Education
Policy Manual
Section 6
Students

Attendance of Non-Resident Students



Moore County Board of Education
Policy Manual
Metro-Moore County Organized Drug Testing Program

6.703
6.704
6.705
6.706
6.707
6.800
6.801
6.802
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Moore County Board of Education

Monitoring: Descriptor Term: Descriptor Code: Issued Date:
Review 6.000 | 10/23/06
Anﬂua”y in Non_ReSident StUdentS Rescinds: Issued:
February

Students residing outside the boundaries of the school system may attend schools within the school system
under the following conditions:

1.
2.

10.

They must be approved by the director of schools.1

Class sizes are not within 5 students of state mandated maximum and appropriate programs are
presently available within the Moore County School System.

They must pay a tuition fee established annually by the Board. Annual tuition may not exceed per
student, per annum, an amount equal to the amount of funds actually used for school purposes by
the school system per student during the preceding school year minus any funds received from the
state or from the student's resident system. Tuition for out-of-state non-resident students shall be
charged at the same rate as the average cost per student in the system attended.2

Non-resident students must make application at least two weeks prior to the first day of school.
After two (2) weeks prior to the beginning of school and thereafter during the remainder of the
school year, students wishing to transfer into the system must also have the approval of the
sending system.1

Requests from students from adjoining states to attend school shall be considered on a case-by
case basis.3

Students who become residents of the school system will be refunded any unused portion of the
tuition on a pro-rata basis.

When payment is not made on all or any part of the required tuition for a previous year, the
student(s) shall be excluded from future attendance until all prior and current tuition is paid.

If a parent of a student teaches outside the school system of the parent's residency, the student may
be allowed to attend such school system if the appropriate tuition requirements are met, provided
that there is available room and teaching capacity and other determinations made by the Board
according to applicable law. 4

Exceptions may be granted to those students whose parents are employed by the Moore County
Board of Education and those students who can verify a bona fide hardship as determined by the
Director of Schools. Inability to pay tuition is not considered a bona fide hardship.

Student who moves out of Moore County during the school year must transfer into that new
school district to which they have moved, or apply as a non-resident student. (A senior may be
allowed to finish their senior year tuition free, under all guidelines of a non —resident student).

Legal References:

1. TCA 49-6-3104; TCA 49-6-3105
2. TCA 49-6-3003; TCA 49-6-403 (f)
3. TCA 49-6-3108

4. TCA 49-6-3113; TCA 49-6-3103
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ATTENDANCE REQUIREMENTS FOR NON-RESIDENT STUDENTS

Legal Residence Defined: A student can have only one legal residence. That legal
residence will be deemed to be that of the parent(s), legal custodian (court appointed or
approved), or legal guardian (court appointed or approved). The legal residence of a
student cannot be changed to a location other than that of the student’s custodial
parent(s), legal custodian or legal guardian without a court order form a court of
competent jurisdiction changing the custody or guardianship of that student. It is the
responsibility of the person enrolling to provide said information. A student shall be
considered a resident only if his/her parent(s), legal custodian (court
appointed/approved), or legal guardian (court appointed/approved) are residents in the
county.

SECTION 1. Tennessee Code Annotated, Section 49-6-3003, is amended by adding the
following language as a new subsection (c):

(c) Any parent, guardian, or other legal custodian who enrolls an out-of-district student in
a school district and fraudulently represents the address for the domicile of the student for
enrollment purposes is liable for restitution to the school district for an amount equal to
the local per pupil expenditure identified by the Tennessee Department of Education for
the district in which the student is fraudulently enrolled. Any parent, guardian, or other
legal custodian who enrolls an out-of-state student in a school district and fraudulently
represents the address for the domicile of the student for enrollment purposes is liable for
restitution to the school district for an amount equal to the state and local per pupil
expenditure identified by the Tennessee Department of Education for the district in which
the student is fraudulently enrolled.

Restitution shall be cumulative for each year the child has been fraudulently enrolled in
the system. Such restitution shall be payable to the school district and, when litigation is
necessary to recover restitution, the parent, guardian, or other legal custodian shall be
liable for costs and fees, including reasonable attorneys' fees, incurred by the school
district. Such an action for restitution shall be brought by or on behalf of the district in the
circuit or chancery court in which the district is located within one (1) year of the date the
fraudulent representation occurred or was discovered, whichever is later. In no event shall
any such action be brought more than six (6) years after the date on which the fraudulent
enrollment occurred.

SECTION 2. This act shall take effect July 1, 2003, the public welfare requiring it.
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Priority Of Acceptance of Non-Resident Students shall be:

1% Children of Moore County School System Employees.
2" Non-Resident students (in good standing) who were enrolled the previous year.
3 New non resident students.

Revocation of Non-Resident Enrollment

Approval of non-resident student attendance is subject to revocation at any time under the
following conditions:

1. Misrepresentation of any information supplied during the application and
enrollment processes.

Non-payment of fees, fines, tuition and/or school debt.

Violation of the school/system policies on tardies and absences.

Failure to follow school rules and/or Board policies.

Increase in resident enrollment that results in classroom population in excess of
state allowable standards.

aswN

Payments of Tuition

Tuition Payments will be accepted beginning July 1 for each year upon receiving the
acceptance letter from the school. Payments can be made one semester at a time.
Payments must be paid by 3:00P.M. on August 1st for the fall semester. The second
payment must be paid by 3:00P.M. on December 1% for the spring semester. A late fee of
$50 will be assessed after this time. Payments not received within 5 days of the
beginning of the semester (or the date of enrollment) could forfeit the student’s
enrollment in Moore County Schools.

After the term begins:
1. Enrollment during the 1* 9 week period — 100% Tuition.
2. Enrollment thereafter — 50% Tuition.

Refunds

1. A full refund will be issued if a student withdraws or becomes a resident during
the first five days of the term.

2. A 50% refund will be issued if a student withdraws or becomes a resident during
the remainder of the first 9 weeks.

3. A 25% refund will be issued if a student withdraws/or becomes a resident during
the second 9 weeks.
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Permission for Release of Student Information

For:

Student(s) Name(s)

As parent, legal guardian, legal custodian of the above named student(s), | do hereby authorize the
Moore County School System to obtain the following information from the school system or agency
named below:

Person/School System/Agency
Information Requested:

Cumulative Record

Psychological Reports

Medical Reports

Hearing Reports

Vision Reports

LE.P.

OT/PT Reports

Speech/Language Reports

Attendance Record

Discipline Record

Academic Reports

Other

Approval for release of student records:

Signature
Date
For School Use Only:
Transfer/Enrollment of Non-Resident student: ~ Approved

___ Denied

Director of Schools

Date

Moore County School System does not discriminate in employment or admission on the basis of race, color, sex, age, national
origin, religion, or disability. Moore County Schools System complies with the provisions of Title VI of the Civil Rights Act of
1964, as amended; Title IX of the Education Amendments of 1972; and Section 504 of the Rehabilitation Act of 1973.
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2006/2007

Moore County Schools

NON-RESIDENT STUDENT REGISTRATION FORM

DATE:

NOTE: Completion of this form does not guarantee enrollment into the school
requested. No students will be allowed in classes that exceed the state mandated
capacity. Transportation must be furnished by the parent/guardian.

Approval for this request is for the 2006/2007 school year only. Non-resident requests
must be made each school year.

A transfer back to the school of residency or another school will require the approval of

the Director of Schools after the first five (5) days of the school year.

NAME:

Last First Middle

M £ SOCIAL SECURITY
SEX: (please circle) NUMBER; - -
AGE: BIRTHDATE: GRADE (Current school year)

PARENT OR GUARDIAN'S NAME:

ADDRESS: City State: Zip:
COUNTY OF

RESIDENCE: PHONE: ( )
FATHER'S

EMPLOYER: PHONE: ( )
MOHER'’S

EMPLOYER: PHONE: ( )
EMERGENCY

CONTACT: PHONE: ( )

SCHOOL LAST ATTENDED:
Name of School City State

SCHOOL TO WHICH STUDENT IS ZONED:

REASON FOR REQUEST:

For School Use Onl

Enrollment Return to: Attendance Supervisor
Grades Moore County Schools
Discipline P.O. Box 219

Attendance Lynchburg, TN 37352
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Writ of Understanding

=

Tuition is six hundred dollars ($600) per semester.

2. | understand that enrollment is based on classroom and program availability (non-
resident students will not be enrolled if grade level class sizes are within 5 students of
the state recommended maximum class size or if the appropriate program(s) are not
currently available in Moore County Schools).

3. lunderstand enrollment is to be on an annual basis and any child may be denied
enrollment in the following semester, or school year.

4. 1 understand that enrollment of non-resident students is subject to revocation if class
sizes reach the state mandated maximum.

5. I understand that the Moore County School System is not responsible for

transportation.

Signature of Parent Date
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Monitoring:

Reviewed:
Annually in
February

Descriptor Term:

NON RESIDENT STUDENT
GRANDFATHER CLAUSE OF

2006

Descriptor Code:

6.001

Issued Date:

08/02/06

Rescinds:

Issued:

Students residing outside the boundaries of the Moore County who were enrolled in
Moore County Schools on the date this policy was adopted (October 23, 2006) may
attend schools within the school system, without paying tuition while enrolled in Moore
County Schools, under the following conditions:

1. Any student not living with legal guardian or parent will be considered non-

resident.

2. Students affected by this grandfather clause are considered non-resident students

and must follow all non-resident procedures to maintain enroliment.

3. An out-of-county student attending under this grandfather clause will void their
right to Moore County School enrollment should the student enroll in another
school system.
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Monitoring:

Reviewed:
Annually in
February

Descriptor Term:

MOORE COUNTY SCHOOLS
ATTENDANCE AREA
GRANDFATHER CLAUSE OF
1994

Descriptor Code:

6.002

Issued Date:

08/02/06

Rescinds:

Issued:

Students residing outside the boundaries of the Moore County School System who were
already accepted as out-of-county attendees as outlined in the August 12, 1994 School
Board Minutes may attend schools within the school system under the following

conditions:

1. Student not living with legal guardian or parent will be considered non-
resident.

2. Any student found not following correct procedures will not be enrolled.

3. Non-resident students who were grand fathered under the 1994 attendance
area clause must make application at least two (2) weeks prior to the first day
of school.

4. An out-of-county attending under the 1994 grandfather clause will void their
right to attend Moore County school under said clause should the student
enroll in another school system.

Updated 2005
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Reviewed: ACQUIRED IMMUNE 6.003 | 10/27/08
Annuallyin | DEFICIENCY SYNDROME |[™*  [**
February (Student)

LIABILITY AND NON-DISCRIMINATION
Students infected with HIV shall not be denied enrollment in school. The Board shall not prevent an HIV
infected student from participating in the continuation of his/her education on the basis of HIV infection.

Mandatory screening for communicable diseases not spread by casual everyday contact, such as HIV infection,
shall not be a condition for school entry or attendance.

ADMINISTRATIVE RESPONSIBILITIES
If a student's parents/guardians choose to disclose the child's HIV status, all matters pertaining to that student
will be under the direct supervision of the director of schools.

The director of schools shall convene an evaluation team composed of the student's parents/guardian, the
student's physician if s/he elects to attend, a physician or nurse from the Public Health Department as
designated by the regional health officer and a representative of the local education agency as designated by the
director of schools. The evaluation team shall evaluate and review the student's health status relative to
attending school.

The director of schools shall be responsible for requesting medical records from the parent/guardian and

a statement from the student's physician regarding health status of the student reported to have HIV/AIDS.
In addition, the director of schools will gather information regarding the student's cumulative school record.
These records will be reviewed by the evaluation team.

The evaluation team shall assume responsibility for determining when a student's medical condition warrants
the student's removal from the classroom. For any child determined as warranting removal from the classroom
due to medical reasons, the school shall be responsible for determining the appropriate educational program for
the child. The parent/guardian shall be included as part of the local decision-making process.

Because HIV/AIDS infection is a progressive disease, semi-annual medical and educational monitoring will be
conducted by the evaluation team using the latest public health information.!

CONFIDENTIALITY

No information concerning an HIV infected student shall be divulged, directly or indirectly, to any other
individual or group without the written consent of the parent/guardian. All medical information and written
documentation of discussions, telephone conversations, proceedings and meetings shall be kept by the director
of schools in a locked file. If the HIV infected student is under the age of eighteen (18), access to this file will
be granted only to those persons who have the written consent of the infected student's parents/guardians.
Individuals will be informed of a student's HIV infection on a "Need to Know" basis, as decided by the
evaluation team, with the written consent of the parent/guardian.>

Under no circumstances shall information identifying a student with AIDS be released to the public.?




Moore County Board of Education

ACQUIRED IMMUNE DEFICIENCY SYNDROME 6.003

APPROPRIATE ALTERNATIVE EDUCATION PROGRAMS

If a change in an HIV infected student's educational program becomes necessary (due to a secondary infection
that constitutes a medically recognized risk of HIV transmission in the school setting or deteriorating health of
the student) the director of schools, parent/guardian, and the treating physician will develop an appropriate
educational program in the least restrictive environment which is legally and educationally sound. If the HIV
infected student is receiving special education services, these services will be in agreement with established
policies.

Reassessment of educational placement will be conducted semi-annually.

CURRICULUM

The director of schools shall be responsible for developing instructional objectives to address each terminal
objective in the state AIDS curriculum framework and provide each teacher responsible for teaching AIDS

education with these objectives.*

The state AIDS curriculum and related instructional objectives will be used in grades K-12.

Legal References:

1. TRR/MS 0502-1-3-.08(2)(g)

2. TCA 68-10-113

3. 20 USC 1232(g); 34 CFR 8 300.571-2
4. TRR/MS 0520-1-3-.05(1)(c)
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Monitoring: Descriptor Term: Descriptor Code: Issued Date:
Reviewed: . ] 6.0031 | 10/27/08

Annually in Communicable Diseases — —
February (Student)

No student will be denied an education solely because of a communicable disease, and his/her
educational program shall be restricted only to the extent necessary to minimize the risk of
transmitting the disease.

Parents or guardians of infected students shall inform appropriate school officials of the infection
so that proper precautions for the protection of other students, employees, and the infected student
shall be taken.

No student with a communicable disease, parasite or fungal infestation which may endanger the
health of either himself/herself or other individuals will enter or remain in the regular school
setting.™? If a school principal has reason to believe a student has a communicable disease which
may endanger the health of either himself/herself or other individuals in the regular school
setting, the principal shall:

1. Assign the student to a setting which will protect other students, employees and the
student himself; or

2. Exclude the student from school until certification is obtained from a physician or the
County Health Department by either the parent or principal stating that the disease is no
longer communicable; or

3. Exclude the student from school until the student is no longer communicable and is in
accordance with the head lice procedures.

If the principal has reason to believe that the student has a long-term communicable disease, the
principal must require confirmation from a physician or the County Health Department as to the
student’s condition. If the student is confirmed to have a long-term communicable disease the
principal shall refer the student for special education services.®

The principal may suggest that the parents seek a further examination to be conducted by a
physician designee or County Health Department. The students will have to have periodic re-
examinations after the student has returned to the school.?

Expenses incurred from examinations requested by school officials shall be paid by the Board.

The names of all students excluded from school under this policy will be forwarded to the office
of the director of schools.

Legal References:

1. TRR/MS 0520-1-3-.08(2)(c)

2. TCA 49-2-203(b)(2)

3. TRR/MS 0520-1-3-.08(2)(9)(2)(v)
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Reviewed: 6.004 8/02/06

Annually in Homeless Students Reinds e
February

In order to ensure that homeless students have equal access to the same free appropriate
public education as provided to other students, the following shall apply:1

Homeless students are individuals who lack a fixed, regular and adequate nighttime
residence and include the following:

1. Students who are sharing the housing of other persons due to loss of housing,
economic hardship or a similar reason; are living in motels, hotels, trailer parks or
camping grounds due to the lack of alternative adequate accommodations; are living in
emergency or transitional shelters; are abandoned in hospitals; or are awaiting foster care
placement.

2. Students who have a primary nighttime residence that is a public or private place not
designated for or ordinarily used as a regular sleeping accommodation for human beings.

3. Students are living in cars, parks, public spaces, abandoned buildings, substandard
housing, bus or train stations or similar settings.

4. Migratory students who meet one of the above described circumstances.

ENROLLMENT/PLACEMENT

The district will consider the best interests of the student with parental involvement in
determining whether the student should be enrolled in the school of origin or the school
that non-homeless student who lives in the attendance area in which the homeless student
is actually living are eligible to attend. To the extent feasible, and in accordance with the
student's best interest, the student should continue his/her education in the school of
origin, except when contrary to the wishes of the parent or guardian. If the student is
unaccompanied by a parent or guardian, the homeless coordinator will consider the views
of the student in deciding where the student shall be educated. The choice regarding
placement shall be made regardless of whether the student lives with the homeless
parents or has been temporarily placed elsewhere.

The school selected shall immediately enroll the homeless student, even if the student is
unable to produce records normally required for enrollment, such as previous academic
records, immunization records, proof of residency or other documentation. However, the
district may require a parent or guardian of the student to submit contact information.

The district shall provide a written explanation, including a statement regarding the right
to appeal, to the homeless student's parent/guardian, or to the homeless student if
unaccompanied, if the district sends the student to a school other than the school of origin
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("school of origin™ is defined as the school that the student attended when permanently
housed or the school in which the student was last enrolled) or other than a school
requested by the parent or guardian.

If a dispute arises over school selection or enroliment in a school, the student shall be
immediately admitted to the school in which enrollment is sought, pending resolution of
the dispute. The student or parent/guardian shall be referred to the district homeless
coordinator, who will carry out the dispute resolution process as expeditiously as
possible.

SERVICES

Each homeless student shall be provided services comparable to services offered to other
students in the district including, but not limited to, transportation services; educational
services for which the student meets eligibility criteria, such as educational programs for
disadvantaged students, students with disabilities and gifted and talented students;
vocational programs and technical education; school meals programs; preschool
programs; before- and after-school care programs and programs for students with limited
English proficiency. Homeless students will not be segregated in a separate school or in a
separate program within a school based on the student's status as homeless.

TRANSPORTATION

In the event that it is in the best interest of the homeless student to attend the school of
origin, transportation to and from school shall be provided at the request of the
parent/guardian or, in the case of an unaccompanied student, the homeless coordinator. If
the student's temporary housing is outside the district of the school of origin, the [district
name] will work with the school of origin to agree on a method to apportion the
responsibility and costs for transporting the student. If an agreement cannot be reached,
the costs will be shared equally.

RECORDS

Any records ordinarily kept by the school, including immunization records, academic
records, birth certificates, guardianship records and evaluations for special services or
programs of each homeless child or youth shall be maintained so that appropriate services
may be given the student, so that necessary referrals can be made and so that records may
be transferred in a timely fashion when a homeless student enters a new school district.
Copies of records shall be made available upon request to students or parents in
accordance with the Family Educational Rights and Privacy Act.

COORDINATOR
The Board designates the following individual to act as the district's homeless
coordinator:

Attendance Supervisor
Phone: 931-759-7303




85
86
87
88
89
90
91
92
93
94
95
96
97
98
99
100
101
102
103
104
105
106
107
108
109
110
111
112
113
114

115
116
117

Moore County Board of Education

HOMELESS STUDENTS 6.004

The district shall inform school personnel, service providers and advocates working with
homeless families of the duties of the district homeless coordinator. The homeless
coordinator shall ensure that:

1.

2.

S

Homeless students are identified by school personnel and through coordination
activities with other entities and agencies.

Homeless students enroll in, and have a full and equal opportunity to succeed in,
schools in the district.

Homeless families and students receive educational services for which such
families and students are eligible, including Head Start, Even Start and preschool
programs administered by the district and referrals to health care services, dental
services, mental health services and other appropriate services.

The parents or guardians of homeless students are informed of the educational and
related opportunities available to their children and are provided with meaningful
opportunities to participate in the education of their children.

Public notice of the educational rights of homeless students if disseminated where
such students receive services, such as schools, family shelters and soup kitchens.
Enrollment disputes are mediated in accordance with law.

The parent or guardian of a homeless student and any unaccompanied youth, is
fully informed of all transportation services, including transportation to the school
of origin and is assisted in accessing transportation to the school selected.
Unaccompanied youths will be assisted in placement or enrollment decisions,
their views will be considered and they will be provided notice of the right to
appeal.

Students who need to obtain immunizations, or immunization or medical records,
will receive assistance.

Legal Reference:
1. McKinney-Vento Education Assistance Improvements
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Reviewed: 6.005 10/23/06
Annua”y IN Student Records Rescinds: Issued:
March

A cumulative record shall be kept for each student enrolled in school. The folder shall contain a
health record, attendance record, and scholarship record; shall be kept current; and shall accompany
the student through his/her school career.1

The name used on the record of the student entering the school system must be the same as that
shown on the birth certificate, unless evidence is presented that such name has been legally changed.
If the parent does not have, or cannot obtain a birth certificate, then the name used on the records of
such student will be as shown on documents which are acceptable to the system as proof of date of
birth.

The name used on the records of a student entering the system from another school must be the same
as that shown on records from the school previously attended unless evidence is presented that such
name has been legally changed as prescribed by law.

When a student transfers and his/her records are requested from another school in the system, the
school shall send the original records to the transfer school.

When a student transfers and his/her records are requested from a school outside of the county, the
school shall keep the original records and send copies to the transfer school.

Attendance records kept on each student become permanent property of the school system.
Student records shall be confidential. Only authorized school officials may have access to student
information for legitimate educational purposes without the consent of the student or
parent/guardian.2

Legal References:
1. TRR/MS 0520-1-3-.03(12)(a)
2. TCA 10-7-504(4); U.S.C.A. 20-1232¢g
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February Immunizations

PHYSICAL EXAMINATIONS
The principal shall ensure that there is a complete physical examination of each student prior to:

1. Entering school for the first time. This applies to kindergarten, first grade and other students
or whom there is no health record; 1 and

2. Participation as a member of any athletic team or in any other strenuous physical activity
program.z

Cost of the examination shall be borne by the parent or guardian of the student. These records shall
be on file in the principal's office. s

Screening tests for vision, hearing, scoliosis and lice will be conducted. Parents/Guardians will
receive written notice of any screening result that indicates a condition that might interfere or tend to
interfere with a student's progress.

In general, the school district will not conduct physical examinations of a student without parental
consent to do so or by court order, unless the health or safety of the student or others is in question.s

IMMUNIZATIONS

No students entering school, including those entering kindergarten or first grade, those from out-of-
state and those from nonpublic schools, will be permitted to enroll (or attend) without proof of
immunization, as determined by the Commissioner of Public Health.1,3 It is the responsibility of the
parents or guardians to have their children immunized and to provide such proof to the principal of
the school which the student is to attend.s

Exceptions, in the absence of an epidemic or immediate threat thereof, will be granted to any child
whose parent or guardian shall file with school authorities a signed, written statement that such
measures conflict with his/her religious tenets and practices; or due to medical reasons if such child
has a written statement from his/her doctor excusing him from such immunization.e

Proof of exceptions will be in writing and filed in the same manner as other immunization records.

A list of transfer students shall be kept at each school throughout the school year in order that their
records can be monitored by the Department of Health and Environment.

Legal References:

1. TRR/MS 0520-1-3-.08(2)(a); TCA 49-6-5004(a)

2. TRR/MS 0520-1-3-.08(2)(b)

3. TCA 49-6-5001(b)(1)

4.P.L.107-110 Part F § 1061 (1)(D) & (2)(B) & (4)(B)
5. TCA 49-6-5001(a)

6. TCA 49-6-5001(b)(2)
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Annua”y IN Student Health Services Rescinds: Issued:
March

The major objective of student health services is to protect and promote the health of the student.
This responsibility is shared by all individuals and agencies in the community.

To obtain this objective:

1.
2.

A safe, sanitary, healthful school environment shall be provided; and
Basic principles of healthful living shall be taught.

The student health services programi shall include:

1.

w

10.
11.
12.
13.

Identification of physical, mental or emotional characteristics of students which will prevent
them from attaining their potentialities through public education;

Evidence of a complete medical examination of every student entering school for the first
time;

Proof of immunization except those who are exempt by statute;

A medical examination as directed by the TSSAA of every student prior to participation in
interscholastic athletics;

A cumulative health record;

A record for each student which contains information as to how and where to contact parents
in case of emergency;

A report of each accident taking place while the student in under the jurisdiction of the
school;

Plan for taking care of sick or injured students;

Procedures for reporting suspected child abuse or neglect;

Plan for dealing with communicable diseases;

Procedures for dispensing medication;

Teacher referral of students for available health service; and

Method for evaluating criteria, including the extent and use of available health services based
upon the needs of students within the school.

Legal Reference:
1. TRR/MS 0520-1-3-.08(e)(2)
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Moore County Board of Education

Monitoring:

Reviewed:
Annually in
March

Descriptor Term:

ENTRANCE AGE

Descriptor Code:

6.008

Issued Date:

08/02/06

Rescinds:

Issued:

A child must be no less than 5 years of age before September 30, to enter Kindergarten.
(Rules, Regulations, and Minimum Standards)
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Moore County Board of Education

Monitoring:

Reviewed:
Annually in
March

Descriptor Term:

BIRTH CERTIFICATE

Descriptor Code:

6.009

Issued Date:

08/02/06

Rescinds:

Issued:

All pupils entering school for the first time shall be required to furnish a photo static copy
of their birth certificates. (State Law)
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Moore County Board of Education

Monitoring:

Reviewed:
Annually in
March

Descriptor Term:

ABSENTEEISM

Descriptor Code:

6.010

Issued Date:

08/02/06

Rescinds:

Issued:

August 2, 1985

Policy included in student handbook. A student may have no more than 3
unexcused absences per six weeks and pass the six weeks, and nor more than 9
unexcused absences and pass the semester.
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Moore County Board of Education

Monitoring:

Reviewed:
Annually in
March

Descriptor Term:

SCHOOL COLORS POLICY

Descriptor Code:

6.100

Issued Date:

08/02/06

Rescinds:

Issued:

The official colors for Moore County High School athletic teams and band are to be
Columbia blue and white. A 2/3 vote of the Board may be used to approve use of colors
other than Columbia blue and white as the primary uniform colors. Coaches and
Directors of groups may choose additional trim colors for uniforms.
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Reviewed: 6.200 08/02/06
Annua”y in UNSAFE SCHOOL CHOICE Resainds: Toued:
March POLICY

Any student who attends a school meeting the definition “persistently dangerous”, or any
student who has been a victim of a violent crime while at school, will have the
opportunity to attend a safe school.

Additional reference may be given to the state Unsafe School Choice Policy.

No Child Left Behind Act of 2001

SEC. 9532. UNSAFE SCHOOL CHOICE OPTION

(a) UNSAFE SCHOOL CHOICE POLICY- Each State receiving funds under this Act
shall establish and implement a statewide policy requiring that a student attending a
persistently dangerous public elementary school or secondary school, as determined by
the State in consultation with a representative sample of local educational agencies, or
who becomes a victim of a violent criminal offense, as determined by State law, while in
or on the grounds of a public elementary school or secondary school that the student
attends, be allowed to attend a safe public elementary school or secondary school within
the local educational agency, including a public charter school.
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Moore County Board of Education

Monitoring:

Reviewed:
Annually in
April

Descriptor Term:

UNSAFE SCHOOL CHOICE
PLAN

Descriptor Code:

6.201

Issued Date:

08/02/06

Rescinds:

Issued:

When a school in Moore County School System is identified as “persistently dangerous”
or a student has been a victim of a violent crime as outlined in the Tennessee State

Unsafe School Policy, opportunity to attend a safe public elementary or secondary school
will be given to the student.

Steps to school choice:
e Make a verbal request to bordering counties identifying our need

funding options

Notify parent of their options
Finalize contract with cooperating school

Date of Board Approval 5/24/04

Determine cost for counties willing to cooperate and determine possible
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Moore County Board of Education

UNSAFE SCHOOL CHOICE PLAN 6.201

Moore County Board of Education
P.O. 219 Main Street
Lynchburg, TN 37352

(DATE)

Dear (PARENT/GUARDIAN NAME):

As the result of an incident which occurred at (SCHOOL NAME) on (DATE) | have
determined that your child is eligible to request to be transferred to another school under
the terms of the State Board of Education’s Unsafe School Choice Policy.

Should you choose to exercise this option, your child may attend school for the remainder
of the school year at another school. Because Moore County has no other schools in the
district, we will attempt to place your child in a neighboring district if you elect to use
this option.

Please contact the Director of Schools by phone at 931-759-7303 within 10 days of
receiving this letter if you would like to exercise this option or if you have any questions
regarding this matter.

Sincerely,

Chad Moorehead
Director of Schools
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Moore County Board of Education

Monitoring:

Reviewed:
Annually in
September

Descriptor Term:

SCHOOL CHOICE POLICY

Descriptor Code:

6.202

Issued Date:

08/02/06

Rescinds:

Issued:

Any student who attends a Title | school that has been notified that they are in “school
improvement” will be given school choice.
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Moore County Board of Education

Monitoring:

Reviewed:
Annually in
April

Descriptor Term:

SCHOOL CHOICE PLAN

Descriptor Code:

6.203

Issued Date:

08/02/06

Rescinds:

Issued:

When a school in Moore County School System is identified as a “target school”, plans
will be made during that year to offer school choice in the event that they are identified
the subsequent year as being in “school improvement”.

Steps to school choice
e Make a written request to bordering counties identifying in anticipation of

need.

e Per pupil cost will be determined for counties willing to cooperate

allowing for budget planning

e Upon identification of “school improvement” status, notify parents with a

letter stating their options

If no county bordering Moore County is willing to accept our students, a

letter will be in draft for parent notification with other options offered
within our system

NCLB& 107-110 subpart 5427 and section 1116

Date of Board Approval 5/24/04
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Moore County Board of Education

Reviewed: 6.300 08/02/06
Annually in INTERNET ACCEPTABLE —
April USE POLICY-STUDENTS

Internet Usage
Network
Students are responsible for good behavior on school computer networks just as they are in a
classroom or a school hallway. Communications on the network are often public in nature.
General school rules for behavior and communications apply.
The network is provided for students to conduct research and communicate with others.
Independent access to network services is provided to students who agree to act in a considerate
and responsible manner. Parent permission is required for minors. Access is a privilege, not a
right. Access entails responsibility.

Internet/Email Internet access is provided to enhance the education of the students at Moore
County. Accessing the Internet will enable students to explore thousands of libraries, databases,
and bulletin boards while exchanging messages with Internet users throughout the world.
Families should be warned that some material accessible via the Internet may contain items that
are illegal, defamatory, inaccurate, or potentially offensive to some people. Procedures in place
to limit access to unacceptable material include content filtering, monitoring of student Internet
use, and Internet safety education for students. Students do bear a responsibility to utilize the
computer network and Internet in a responsible manner. Students should immediately report any
problems encountered with inappropriate access to the computer lab assistant or classroom
teacher. Email accounts at Moore County High School/Middle School are available through
Gaggle. Gaggle is a monitored email system purchased for use by students in our school system.
To be issued an account, a student must submit the proper paperwork to a teacher or lab assistant
who is acting as a Gaggle account administrator.

School Website

School administration and teachers do have the opportunity from time to time to post pictures and
original work of students on the school website and/or teacher created websites. When this
happens it is the policy of the school to identify student by first name only. We want to celebrate
the success of our students while maintaining the privacy of our students.

Expectations

Individual users of the district computer networks/Internet are responsible for their behavior and
communications over those networks. It is presumed that users will comply with district standards
and will honor the agreements they have signed. Network storage areas may be treated like school
lockers. Network administrators, school site administrators, and teachers may review files and
communications to maintain system integrity and insure that users are using the system
responsibly. Users should not expect that files stored on district servers will always be private.
During school, teachers of younger students will guide them toward appropriate materials.
Outside school, families bear responsibility for such guidance as they must also exercise with
information sources such as television, telephones, movies, radio, and other potentially offensive
media.
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Moore County Board of Education

INTERNET ACCEPTABLE USE POLICY-STUDENTS 6.3

The following are considered inappropriate use:

Sending or displaying offensive messages or picture

Using obscene language

Harassing, insulting or attacking others

Damaging computers, computer systems, or computer networks
Downloading any material without school authorization
Violating copyright laws

Using others' passwords

Trespassing in others' folders, work, or files

Intentionally wasting limited resources

10. Employing the network for commercial purposes

11. Giving out personal information on the network or Internet

12. Any action which violates existing Board Policy or Public Law
13. Giving out personal information on the network or Internet

CoNO~WNE

Sancations

Inappropriate use may result in loss of computer access. Additional disciplinary action may be
determined at the building level in line with existing practice regarding inappropriate language or
behavior. When applicable, law enforcement agencies may be involved.
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Monitoring: Descriptor Term: Descriptor Code: Issued Date:

Reviewed: | GRIEVANCESAND THE | 6400 | 08/02/06

Annually in AMERICANS WITH
April DISABILITIESACT
Definition

A grievance shall mean a complaint by an individual that he has been discriminated
against because of some real or perceived disability.

Coordinator

The Moore County Board of Education shall designate an employee to be responsible for
coordinating the system's efforts to comply with the Americans with Disabilities Act
(ADA) [Public Law 101-36; U.S.C. 12101]. The Director of Schools shall serve as the
ADA Coordinator.

Procedures

All grievances must be presented to the ADA Coordinator. After review of the case, the
Director of Schools shall take action as he deems appropriate and shall notify all parties
concerned of his decision. The grievant may appeal the Director's decision to the Board.

The Board will hear only those complaints which have been carried through the proper
procedure from the point of origin.
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Moore County Board of Education

Reviewed: 6.500 | 08/02/06
Annua”y in STUDENT CLUBS AND Rescinds: Issued:
April ORGANIZATIONS

Student organizations are an extension of the academic curriculum and are intended to
complement the basic instructional program.

The principal, in cooperation with the faculty and student body representatives, shall
approve all clubs and organizations within the school.

One or more staff members will serve as sponsors of each activity and will attend all
meetings. Each sponsor will evaluate the activity and make recommendations concerning
changes, continuance, or deletion from the school’s activity program.

An approved copy of the aims, objectives, and constitution for each organization will be
kept on file in the principal’s office.

The director of schools shall approve all requirements imposed by clubs which have
restricted membership.

The nature of any initiation shall be outlined and presented in writing to the club sponsor
and the principal of the school for approval prior to the actual initiation. Hazing by
students acting alone or with others is strictly prohibited. Any organization that permits
an initiation to go beyond the scope of activities planned and previously approved will be
suspended until reinstated by the principal. A student found guilty of misbehavior may
receive punishment ranging from verbal reprimand to suspension and/or expulsion
dependent on the severity of the offense and the offender’s prior record.

Sororities, fraternities, and all secret organizations are prohibited.
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Monitoring:

Reviewed:
Annually in
April

Descriptor Term: Descriptor Code:

6.501

Issued Date:

08/02/06

STUDENT SURVEYS Resends:

Issued:

The Board shall allow surveys for research purposes when the project is viewed as

contributory to greater understanding of the teaching-learning process, the project

does not violate the goals of the Board and the disruption for the regular school

program is minimal. The director of schools shall approve requests for conducting

surveys by agencies, organizations or individuals. The requests shall outline what is

to be done, who is to be involved and how the results will be used and distributed.

Parents shall have the right to inspect all instructional material that will be used

for a survey, analysis or evaluation as part of a federal program. No student may,
without parental consent, take part in a survey, analysis or evaluation that reveals
information covering:

1.

2.

Political affiliations

Potentially embarrassing psychological problems
Sex behavior or attitudes

Anti-social and demeaning behavior

Critical appraisals of family members

Legally privileged relationships

Income
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Moore County Board of Education

Monitoring:

Reviewed:
Annually in
April

Descriptor Term:

ATHLETIC PRACTICE

Descriptor Code:

6.502

Issued Date:

08/02/06

Rescinds:

Issued:

It is the policy of the Moore County Board of Education to permit the Principal to make
the decision when to have athletic training. If he deems it necessary to practice during
school, it will be permitted by the Board as long as rules and regulations are met.

Board Approved 10/28/02
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Moore County Board of Education

Reviewed: 6.600 08/02/06
Annually in SUSPENSION OF PUPILS BY —
May PRINCIPALS

DEFINITIONS:!
Suspension: dismissed from attendance at school for any reason not more than ten (10)
consecutive days. Multiple suspensions shall not run consecutively nor shall multiple suspensions
be applied to avoid expulsion from school.
Expulsion: removal from attendance for more than ten (10) consecutive days or more than
fifteen (15) days in a month of school attendance. Multiple suspensions that occur consecutively
shall constitute expulsion.
Remand: assignment to an alternative school.
REASONS FOR SUSPENSION/EXPULSION:
Any principal, principal-teacher or assistant principal (herein called principal) may suspend/expel
any student from attendance at school or any school-related activity on or off campus or from
attendance at a specific class or classes, or from riding a school bus, without suspending such
student from attendance at school (in-school suspension), for good and sufficient reasons
including, but not limited to:?

1. Willful and persistent violation of the rules of the school or truancy;

2. Immoral or disreputable conduct, including vulgar or profane language;

3. Violence or threatened violence against the person of any personnel attending or
assigned to any school;

4. Willful or malicious damage to real or personal property of the school, or the property
of any person attending or assigned to the school;

5. Inciting, advising or counseling of others to engage in any of the acts herein
enumerated;

6.  Possession of a pistol, gun or firearm on school property:*

7. Possession of a knife, etc., as defined in TCA 39-6-1701, on school property;

8. Assaulting a principal or teacher with vulgar, obscene or threatening language;

9. Unlawful use or possession of barbital or legend drugs, as defined in TCA 53-10-101;°
10. Engaging in behavior which disrupts a class or school-sponsored activity;

11. Making a threat, including a false report, to use a bomb, dynamite, any other
deadly explosive or destructive device including chemical weapons on school property
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Moore County Board of Education

SUSPENSION OF PUPILS BY PRINCIPALS 6.6

or at a school sponsored event;

12. Two (2) or more students initiating a physical attack on an individual student on
school property or at a school activity, including travel to and from school,

13.  Off-campus criminal behavior resulting in felony charges; when behavior poses a
danger to persons or property or disrupts the educational process; and

14.  Any other conduct prejudicial to good order or discipline in any school.

IN-SCHOOL SUSPENSION:*

1.

Students given an in-school suspension in excess of one (1) day from classes shall
attend either special classes attended only by students guilty of misconduct or be placed
in an isolated area appropriate for study; and

Personnel responsible for in-school suspension will see that each student is supervised
at all times and has textbooks and classwork assignments from his/her regular teachers.
Students given in-school suspension shall be required to complete academic
assignments and shall receive credit for work completed.

PROCEDURES FOR IN-SCHOOL SUSPENSION AND EXPULSION:®

1.

Unless the student’s continued presence in the school, class or school-related activity
presents an immediate danger to the student or other persons or property, no principal
shall suspend/expel any student until that student has been advised of the nature of
his/her misconduct, questioned about it, and allowed to give an explanation.

Upon suspension/expulsion of any student (in-school suspension in excess of one (1)
day), the principal shall make an immediate attempt to contact the parent or guardian to
inform them of the suspension/expulsion. The student shall not be sent home before
the end of the school day unless the parent or guardian has been contacted.

The principal shall notify the parent or guardian and the director of schools or designee
in writing:

a.  Of the suspension/expulsion and the cause for it; and

b. A request for a meeting with the parent or guardian, student and principal, to be
held as soon as possible, but no later than five (5) days following the
suspension/expulsion.

Immediately following the scheduled meeting, whether or not attended by the parent or
guardian or student, the principal shall determine the length of the
suspension/expulsion and set conditions for readmission. If the principal determines
the length of the suspension to be between six (6) and the maximum of ten (10) days,
the principal shall develop and implement a plan for correcting the behavior when the
student returns to school.
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Moore County Board of Education

SUSPENSION OF PUPILS BY PRINCIPALS 6.6

If at the time of the suspension the principal determines that an offense has been
committed which, in the judgment of the principal would justify a suspension/expulsion
for more than ten (10) days, he/she may suspend/expel/remand the student
unconditionally for a specified period of time or upon such terms and conditions as are
deemed reasonable.

The principal shall immediately give written or actual notice to the parent or guardian
and the student of the right to appeal the decision to suspend/expel/remand for more
than ten (10) days. All appeals must be filed, orally or in writing, within five (5) days
after receipt of the notice and may be filed by the parent or guardian, the student or any
person holding a teaching license who is employed by the school system if requested

The appeal from this decision shall be to the Board or to a disciplinary hearing
authority appointed by the Board.

If the suspension/expulsion occurs during the last ten (10) days of any term or
semester, the student shall be permitted to take such final examinations or submit such
required work as necessary to complete the course of instruction for that semester,
subject to conditions prescribed by the principal.

TCA 49-2-203(a)(7): TCA 49-6-3401(a)
TCA 49-6-4216; TCA 39-17-1309; TCA 39-17-417

by the student.
Legal References:
1. TCA 49-6-3007(g)
2.
3.
4. TCA 49-6-3401(b)(1)
5.

TCA 49-6-3401(4)-(6); Goss v. Lopez , 419 U.S. 565 (Ohio, 1975);
Individuals with Disabilities Act Amendments of 1997 § 615
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Reviewed: 6.601 08/02/06
Annually in ALTERNATIVE SCHOOL — —
May PROGRAMS

The Board shall operate an alternative school program for students who have been suspended or
expelled from regular school programs, or in lieu of suspension or expulsion for students who
display inappropriate behavior.! If assigned, attendance in alternative school shall be mandatory
and students attending alternative school shall provide their own transportation.

Teachers in alternative schools shall be certified by the state and shall be selected on the basis of
interest and ability to work in alternative situations.

Student-teacher ratios shall be small enough to allow for adequate instruction but shall be
determined by the age, behavior and academic achievement of students in the program.

Sufficient textbooks, equipment and supplies shall be provided by the home school.

Alternative school programs shall be operated in accordance with the rules of the State Board of
Education2 and instruction shall proceed as nearly as practicable in accordance with the
instructional programs at the student’s home school. All course work completed and credits
earned in the alternative school shall be transferred to and recorded in the student’s home school.
Credit earned and progress made shall be granted as if the work were performed in the home
school. No student may graduate based solely on attendance in alternative schools.1

Except students who are eligible for special education, such change in a student’s program shall
be determined in accordance with the suspension policy of the Board.

The student shall be subject to all rules of the school and violations of such rules may result in
the student’s removal from the school for the duration of the original intended suspension or
expulsion. Violation of school rules shall not constitute grounds for extension of time spent in
the alternative school. The final decision on such removal shall be made by the chief
administrator of the alternative school.

Students found to be eligible for special education in related circumstances shall be placed and
served in accordance with the law and rules relating to special education.

Legal Reference:
1.TCA 49-6-3402; OP Tenn. Atty. Gen. 93-43 (May 12, 1993)
2.TRR/MS 0520-1-2-.09
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Monitoring:

Descriptor Term: Descriptor Code: Issued Date:

Reviewed: 6.603 | 08/02/06
Annuallyin | CORPORAL PUNISHMENT  [Fm |

May

Any principal, assistant, or teacher may use corporal punishment in a reasonable manner
against any pupil for good cause in order to maintain discipline and order within the
public schools [TCA 49-9-4104] in accordance with the following guidelines [TCA 49-9-

4104]:

1.

Corporal punishment shall be administered only after other less stringent
measures have failed to produce the desired results unless the conduct of a student
is of such nature that corporal punishment is the only reasonable form of
punishment under the circumstances.

The instrument to be used in administering corporal punishment shall be approved
by the principal.

Corporal punishment shall be reasonable and may not be administered
maliciously or for the purpose of revenge [Carr v. Wright, S.W. 2d 251 (Ky. Ct.
App. 1968)].

When corporal punishment is administered, it shall be done in the presence of
another professional employee.

The nature of the punishment will be such that it is in proportion to the gravity of
the offense, the apparent motive and disposition of the offender, and the influence
of the offender's example and conduct on others [Lander v. Seaver 32 Vt. 114
(1859)].

A disciplinary record shall be maintained and shall contain the name of the student, the
type of misconduct, the type of corporal punishment administered, the name of the person
administering the punishment, the name of witnesses present, and the date and time of
punishment.

Disciplinary records shall be filed in the school office and made available to parents or
students, whichever is appropriate [TCA 10-7-504 (b)].
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Reviewed: 6.604 08/02/06
Annually in INTERROGATIONS AND — —
May SEARCHES

INTERROGATIONS BY SCHOOL PERSONNEL

Students may be questioned by teachers or principals about any matter pertaining to the
operation of a school and/or the enforcement of its rules. Questioning must be conducted
discreetly and under circumstances which will avoid unnecessary embarrassment to the student
being questioned. Any student answering falsely, evasively or refusing to answer a proper
question may be subject to disciplinary action, including suspension.

If a student is suspected or accused of misconduct or infraction of the student code of conduct,
the principal may interrogate the student, without the presence of parent(s)/guardian(s) or legal
custodians and without giving the student constitutional warnings.

INTERROGATIONS BY POLICE (AT ADMINISTRATOR'S REQUEST)

If the principal has requested assistance by the police department to investigate a crime involving
his/her school, the police shall have permission to interrogate a student suspect in school during
school hours. The principal shall first attempt to notify the parent(s)/guardian(s) or legal
custodians of the student of the intended interrogation unless circumstances require otherwise.
The interrogation may proceed without attendance of the parent(s)/guardian(s) or legal
custodians. The principal or his/her designee shall be present during the interrogation.

The use of police women or female staff members is desirable in the interrogation of female
students.

POLICE-INITIATED INTERROGATIONS

If the police deem circumstances of sufficient urgency to interrogate students at school for
unrelated crimes committed outside of school hours, the police department shall first contact the
principal regarding the planned interrogation; inform him/her of the probable cause to investigate
within the school. The principal shall make reasonable effort to notify the parent(s)/guardian(s)
or legal custodians of the interrogation unless circumstances require otherwise. The interrogation
may proceed without attendance of the parent(s)/ guardian(s) or legal custodians. The principal
or his/her designee shall be present during the interrogation.

SEARCHES BY SCHOOL PERSONNEL

Any principal, or his/her designee, having reasonable suspicion may search any student, place or
thing on school property or in the actual or constructive possession of any student during any
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| INTERROGATIONS AND SEARCHES 6.604 |

organized school activity off campus, including buses, vehicles of students or visitors (Notice
shall be posted in the school parking lot that vehicles parked on school property by students or
visitors are subject to search for drugs, drug paraphernalia or dangerous weapons), and
containers or packages if he/she receives information which would cause a reasonable belief that
the search will lead to the discovery of:

1. Evidence of any violation of the law;

2. Evidence of any violation of school rules or regulations or proper standards of student or
faculty conduct;

3. Any object or substance which, because of its presence, presents an immediate danger of
harm or illness to any person.

A student using a locker that is the property of the school system does not have the right of
privacy in that locker or its contents. All lockers or other storage areas provided for student use
on school premises remain the property of the school system and are provided for the use of
students subject to inspection, access for maintenance and search. Notice shall be posted in each
school that lockers and other storage areas are school property and are subject to search.

A student may be subject to physical search or a student’s pocket, purse or other container may
be required to be emptied because of the results of a locker search, or because of information
received from a teacher, staff member or other student if such action is reasonable to the
principal. All of the following standards of reasonableness shall be met:

1. A particular student has violated policy;

2. The search could be expected to yield evidence of the violation of school policy or
disclosure of a dangerous weapon or drug;

3. The search is in pursuit of legitimate interests of the school in maintaining order,
discipline, safety, supervision and education of students;

4. The primary purpose of the search is not to collect evidence for a criminal prosecution;
and

5. The search shall be reasonably related to the objectives of the search and not excessively
intrusive in light of the age and sex of the student, as well as the nature of the infraction
alleged to have been committed.

USE OF ANIMALS

When necessary, dogs or other animals trained to detect drugs or dangerous weapons may be
used in conducting searches, but the animals shall be used only to pinpoint areas which need to
be searched and shall not be used to search the persons of students or visitors.

SEARCHES BY POLICE

If public health or safety is involved, upon request of the principal who shall be present, police
officers may make a general search of students' lockers and desks, or students' or nonstudents'
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| INTERROGATIONS AND SEARCHES 6.604 |

automobiles for drugs, weapons or items of an illegal or prohibited nature.

If the principal has received reliable information which he/she believes to be true that evidence
of a crime or of stolen goods, not involving school property of members of the school staff or
student body, is located on school property and that any search for such evidence or goods would
be unrelated to school discipline or to the health and safety of a student or the student body,
he/she shall request police assistance; and procedures to obtain and execute a search warrant
shall thereafter be followed.

Anything found in the course of the search conducted in accordance with this policy which is
evidence of a violation of the law or a violation of student conduct standards may be:

1. Seized and admitted as evidence in any hearing, trial, suspension or dismissal proceeding.
It should be tagged for identification at the time it is seized and kept in a secure place by
the principal or the principal’s designee until it is presented at the hearing. At the
discretion of the principal, the items seized may be returned to the parent or guardian of a
student or, if it has no significant value, the item may be destroyed, but only with the
express written permission of the director of schools.

2. Any seized item may be turned over to any law enforcement officer. Any dangerous
weapon or drug as defined in TCA 49-6-4202 shall be turned over to an appropriate law
enforcement official after completion of an administrative proceeding at which its
presence is reasonably required.

Whenever the possibility of uncovering evidence of a criminal nature exists, the principal or
his/her designee may request the assistance of a law enforcement officer to:

1. Search any area of the school premises, any student or any motor vehicle on the school
premises; or

2. ldentify or dispose of anything found in the course of a search conducted in accordance
with this policy.

The involvement of law enforcement officials is encouraged when there is reasonable cause to
suspect that criminal evidence is about to be uncovered.
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Moore County Board of Education

Reviewed: o ] 6.605 7/23/07
Annua”y in StUdent DISCIpIInary Hearlng Rescinds: Issued:
May Authority

A Disciplinary Hearing Authority (DHA): will conduct hearings for students who have been
suspended expelled for more than ten (10) school days. The Director of Schools shall appoint
members to the DHA which shall consist of five (5) members, (maximum number must not
exceed total membership of Board) all of which shall be licensed employees of the board,
appointed to one (1) year terms and subject to reappointment. Board members shall not serve on
the DHA.

The director of schools shall appoint a chairman of the DHA from the members appointed. The
chairman shall perform the following duties:

1. Identify the members of the DHA assigned to hear each individual case;

2. Prepare and disseminate the minutes of each meeting;

3. Set the time, place and date for each hearing;

4. Notify appropriate persons of each meeting within forty-eight (48) hours of receiving
notification of the suspension/expulsion; and

5. Sign and maintain a copy of minutes of meeting.

Each hearing shall be conducted by at least three (3) members of the DHA. The hearing must be
held, a decision must be rendered, and notification of the decision must be provided to the parents
and/or student and the principal no later than ten (10) days after the beginning of the
suspension/expulsion. Notification of the decision shall include a statement of the right of either
party within five (5) days after receiving the decision to request a review by the Board.

The DHA may take the following disciplinary actions:

1. Affirm the decision of the school principal;

2. Order removal of the suspension/expulsion unconditionally;

3. Order removal of the suspension/expulsion upon such terms and conditions as it deems
reasonable;

4. Remand the student to alternative placement; or

5. Suspend/Expel/Remand the student for a specified period of time.*

If a review of the hearing is requested by either the student or principal, the Board shall either
review the record or grant a second hearing. If the Board chooses to review the record it shall:

1. Affirm the decision of the hearing authority; or
2. Modify the decision to a lesser penalty*; or
3. Grant a hearing before the Board.
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Moore County Board of Education

Student Disciplinary Hearing Authority 6.605

If the Board chooses to grant a hearing, it may:

1. Affirm the decision of the hearing authority; or
2. Modify the decision in any manner*; or
3. Impose a more severe penalty than that of the hearing authority.

* Note: Zero-tolerance offenses set forth in statute (firearms, drug possession and battery upon a
school employee) require mandatory calendar year expulsion or assignment to alternative placement
for a calendar year unless modified by the director of schools.

Legal Reference::
1. TCA 49-6-3401(c)(4)




O©oo~NoO ol wWwN -
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Reviewed: 6.700 | 08/02/06
Annua”y in DRUG POL I CY Rescinds: Issued:
May

Any student who possesses, handles, transmits, or attempts to sell drugs or alcohol at
school, on school grounds, in school vehicles, or at any school activity off the school
grounds shall be expelled from the school for a period of not less than one calendar year.
Banned drugs shall include, but shall not be limited to, marijuana, amphetamines,
cocaine, opium, and derivatives. This expulsion may be modified by the Director of
Schools on a case-by-case basis.

The term “school” as used herein shall include any school within the Moore County
system and the Moore County Board of Education. The term “school activity” as used
herein shall mean school and/or school sanctioned events, including, but not limited to,
athletic events; field trips; class trips; academic events and contests; music, band, and
chorus events; dramatic events; and any other event or activity of similar kind. The term
“school grounds” as used herein shall mean any real property owned, rented, used, or
operated by any school within this system and/or the Board of Education, including, but
not limited to, buildings, campus grounds, parking lots, recreation areas, athletic fields, or
any other property of similar kind.

A student who violates this policy will be suspended pending an administrative hearing.
If found to have violated this policy, the student will be recommended to the Director of
Schools for expulsion. Law enforcement agencies shall be notified of any drug or
alcohol violation. The student shall be referred to juvenile court and/or the criminal
justice system.

Legal References: Public Chapter 988, Section 11, 1996 and T.C.A. 49-6-4301 and 46-6-
3401
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Reviewed: 6.701 | 08/02/06
Annua”y in ALCOHOLAND DRUG Rescinds: Issued:
May ABUSE

The following policy is based on "Alcohol & Drug Policies - A Model for Schools™ and
incorporates the existing stated policy.

In order to protect the rights of students, to safeguard the learning environment, and to
contribute to a "Drug Free" community, the following shall be the policy of the Moore
County School System in dealing with problems of alcohol and drug abuse:

A. Procedures for responding to the needs of students who use and/or
abuse alcohol or drugs:

1. Procedure for handling alcohol/drug related medical emergencies, incidents, or
illegal activities:

a. If the incident occurs in the presence of students only,
immediately notify the nearest classroom teacher.

b. Notify the guidance counselor and/or the principal.

C. Appropriate medical personnel will be notified based on
the severity of the situation.

2. Guidelines for reporting alcohol/drug incident or illegal activity:

a. Any student or teacher who suspects that a student is intoxicated or
possesses either alcohol or an illegal drug, should immediately
notify the classroom teacher immediately in charge or the guidance
counselor and/or the principal.

b. The following is a list of in-school and community organizations to
be notified in the event of an actual incident involving alcohol and
drugs:

1) Student

@) Teacher

3) Guidance Counselor

4 Principal

(5) Appropriate medical facility if need is immediate

(6) Law enforcement organization (Moore County
Sheriff's Department)

@) Multi-County Mental Health Center
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Moore County Board of Education

ALCOHOL AND DRUG ABUSE 6.7

B.
drugs:

C.

2.

(8) Moore County Board of Education
9) Director of Schools

c. Anyone who suspects a student of having an alcohol or drug problem
should notify a teacher, the guidance counselor, and/or the principal.
An intervention will follow as deemed appropriate to the situation and
the individual, utilizing all resources available within the school
system and the community at large.

Disciplinary procedures to safequard students and staff in regard to alcohol and/or

1. Possession of Controlled Substance:

Possession or use of any controlled substance or alcoholic beverage on
school property, at any school function, or school-sponsored event
including dances, athletic contests, or trips. (Use of a drug authorized by a
medical prescription from a physician is not in violation of this rule.)

2. Expulsion of a student may be recommended on a first or second offense
if the offense is considered to be extremely serious, such as the sale or
possession for sale of a controlled substance.

3. Any student expelled by the Moore County Board of Education the
preceding school year will be on a one year probationary status upon
returning to school the following year. Any suspension offense will result
in a recommendation for expulsion.

Procedural Due Process for Students:

1. Suspension

a. The student will be given specific notice of the offense for which
charged.

b. The student will have the right to defend himself/herself or to present
his/her side of the story.

Expulsion

a. The student will be given specific notice of the offense for which
he/she is charged.
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ALCOHOL AND DRUG ABUSE 6.7

D.

b. The student has the right to defend himself/herself or to present
his/her side of the story.

C. The student has a right to legal representation.
d. The student has the right to have a formal hearing.
e. The student has the right of confrontation with the witness, and the

student or legal counsel has the right to cross-examine the witness.

Concern for Continued Well-Being of Student Offenders or High-Risk Students:

1. Any student who has committed an infraction as described in the Moore
County Alcohol and Drug Abuse Policy shall receive mandatory
counseling with the school guidance counselor on the first offense and, if
felt appropriate, a referral will be made for counseling at the Multi-County
Mental Health Center.

1. Any student who has committed the second infraction will be referred for
mandatory counseling with the school guidance counselor and the Multi-
County Mental Health Center. Assistance will be requested from any other
community agency deemed to be able to offer assistance.
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Moore County Board of Education

Monitoring:

Reviewed:
Annually in
May

Descriptor Term:

DRUG TESTING FOR
STUDENT ATHLETES AND
CHEERLEADERS

Descriptor Code:

6.702

Issued Date:

08/02/06

Rescinds:

Issued:

The Director of Schools shall develop a program of drug testing procedures for student-
athletes, in grades 9 through 12 at Moore County High School and 8™ grade students who
play on the high school team. The program shall include testing of all athletes once prior
to participation and at random times during the school year. Education and prevention
shall be a major component of the program. The program shall include provisions for
education, counseling, procedures, penalties, supervision, and confidentiality. The
program shall be presented to the Moore County Board of Education for approval or

changes.

Legal References: Veronia School District 47J v. Acton, 115 S. Ct. 2386 (1995).
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Moore County Board of Education

Monitoring: Descriptor Term: Descriptor Code: Issued Date:

Reviewed: | METRO-MOORE COUNTY | 6703 | 08/02/06

Annually in ORGANIZED DRUG ~ |™™* ™
June TESTING PROGRAM

Drug Advisement:

All athletes or program participants shall have an orientation on the misuse of alcohol and
drugs. The athletic director will be responsible for this orientation.

All students will be advised about the dangers of drugs and alcohol in the wellness
program that is required of all students.

Confidentiality:

Confidentiality of test results will be maintained to the extent allowed by law. Persons to
be informed of a positive test shall be limited to the athletic director, team physician
(drug testing facilitator), head coach, principal, student, counselor, and parents/guardians.
Referrals for treatment or counseling shall be to professional persons or organizations.

Purpose:

1. To emphasize to the school and community that the misuse of drugs will not be
tolerated.

2. To assure to all participants, parents, and the community that the health and
academic progress are the primary concerns of Moore County School officials.

3. To organize a testing program to identify instances of abuse and assist student
through education and counseling before injury to themselves or peers.

4. To educate each student/athlete on the dangers of misuse and health related risks,
and to terminate unsuccessful participation from their activity.

5. Just Say No
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Moore County Board of Education

Monitoring: Descriptor Term: Descriptor Code: Issued Date:

Reviewed: 6.704 08/02/06
Annually in CONTROLLED SUBSTANCE —
June TESTING PROGRAM

The athletic director and head coach will notify parents and students of the program.
Testing will be accomplished by the analysis of urine specimens, or other recognized
analytical procedures (hair samples), obtained from the student at the direction of the
head coach, athletic director, or team physician. The testing procedures will ensure that
the specimen being analyzed is identified with the appropriate student and that the purity
of the sample is maintained.

Time of Testing:

1. All participating students will be tested prior to participation or practice. The
testing facilitator will set this date.

2. All participants will be subject to random testing during the year.

3. Any participant can be tested whenever deemed medically necessary by the
head coach.

Results:

Results of the drug test, if positive, will be forwarded in writing to the athletic director by
certified mail. Parents will be notified within 24 hours and asked to come to school
within 24 hours.

First Positive. The athletic director, head coach, and parent/guardian will be notified.
The participant and parent/guardian will be counseled by the athletic director, head
coach, and/or team physician concerning assistance that is available and the
consequences of any subsequent positive drug tests. The participant will be suspended
from practice and competition until receiving a negative drug test (suggested 20 days). A
first positive will carry over from year to year for the remainder of eligibility.

Suspension will begin when the school officials inform parent/guardian and participant.

Second Positive. The athletic director, head coach, and parent/guardian of the participant
will be notified of the positive test result. The student will be suspended immediately
from practice and competition for the remainder of the school year. All positives will
carry over from year to year.

Third Positive. The participant is suspended from all practice and competition for the
remainder of his/her school career.
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CONTROLLED SUBSTANCE TESTING PROGRAM 6.704

Education:

1. At the time of their initial participation, and annual thereafter, participants will be
advised in writing of the purposes and procedures of the drug education and
testing program.

2. Educational seminars, guest speakers, and videos on the misuse of alcohol and
drugs will be available to all participants at least once a semester coordinated by
the athletic director.

Evaluation:

A drug education and screening committee will have the responsibility for this program.
The committee will be made up of the principal, athletic director, school counselor,
physician, two parents, four participants (two boys and two girls), and wellness teacher.
The athletic director will select the students.

The committee will meet at least once per semester. The athletic director will arrange the
meetings. The purpose of the meeting is to review and to determine the effectiveness of
the program and suggest changes that need to be made.
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CONTROLLED SUBSTANCE TESTING PROGRAM 6.704

Metro-Moore County

Organized Drug Testing Program

| hereby consent to have a sample of my urine collected and tested for the presence of
drug and/or alcohol in accordance with the Moore County Sports Testing Program.

| understand that testing will occur at such time or times as deemed appropriate by the
team physician, athletic director, and/or head coach.

I understand that urine samples will be sent only to a licensed medical laboratory for
actual testing and that samples will be coded to protect confidentiality.

| hereby authorize the release of such urine test results to the team physician (drug testing
facilitator), athletic director, head coach, counselor, principal, and parent/guardians.

| understand that | am free to withdraw this consent in writing during the school year.
However, | also understand that should | refuse to submit to testing at the time requested,
I will not be permitted to participate in any organized program until such time as the
athletic director and principal deem appropriate.

| hereby release the Moore County Board of Education, Moore County High School,
Director of Schools, team physician, athletic director, counselor, principal, and all
coaches from any legal responsibility or liability for the release of such information and
records as authorized by this form.

Student Date

Parent/Guardian

Activity
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Monitoring: Descriptor Term: Descriptor Code: Issued Date:

Reviewed: 6.705 08/02/06
Annua”y in Procedures Used to TeSt for Rescinds: Issued:
June Controlled Substances

1. The student will be tested for stimulant drugs and controlled substances including
marijuana before participating in organized competitive activities. All students in
competition will be subject to random testing throughout the year without prior
notification.

2. Students will be sent to a collective site where a urine sample will be collected in
private location. Date and time to be announced.

3. Urine specimens will be divided into two containers by the collection site personnel
in the student’s presence. These two samples called “primary” and “split” will be sent to
a testing laboratory certified by the Tennessee Department of Health.

4. At the laboratory, a screening test will be performed on the “primary” sample. If this
test is positive for controlled substances, a confirmation test will be performed to ensure
that over-the-counter drugs are not reported as positive. This test is called Gas
Chromatography mass Spectrometry.

5. If the first test is positive, the MRO, or medical review officer (drug testing
facilitator), will attempt to notify the participant to find out if there is a medical reason
for the drug use. If the participant can document why the substance is being taken and if
the MRO finds it is of legitimate medical use, the test may be reported as negative to the
school system officials.

6. After being notified that the first test was positive, the participant will have 72 hours
to request a test of the “split” specimen sample. If the participant makes this request, the
split specimen is sent to another Department of Health certified laboratory for the test. If
the split specimen does not confirm the presence of a controlled substance, the MRO
cancels the test and reports it to the school system officials.

7. If the participant refuses to submit to any controlled substance test as requested by this
program, the participant will not be allowed to participant in any organized athletic
programs.

Refusal to submit means the following:
A. Fail to provide adequate urine for testing without a valid medical explanation
after he or she has received notice of the requirements of urine testing.

B. Engages in conduct that clearly obstructs the testing process.
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Monitoring:

Reviewed:
Annually in
June

Descriptor Term:

Chemical Effects of Drugs and

Alcohol Misuse

Descriptor Code:

6.706

Issued Date:

08/02/06

Rescinds:

Issued:

Alcohol: Depresses the central nervous system

Cocaine: Central nervous system stimulant with short-term effects similar to the body’s

own adrenaline

Marijuana: Psychoactive drug involved is THC, a hallucinogenic agent

Prescription Drugs:

Stimulants (Amphetamines) act as synthetic adrenaline. Energizes the central
nervous system by increasing blood pressure, widening pupils, increasing

respiration, depressing appetite, and decreasing fatigue.

Sedatives (Barbiturates/Depressants) cause a slowdown of the functions
of the brain and the central nervous system.

PCP: Angel dust creates euphoria which lasts for three to five hours ensuing loss of
feeling, numbness.

Heroin: Semisynthetic narcotic drug morphine; derivative analgesic.
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Moore County Board of Education

Monitoring: Descriptor Term: Descriptor Code: Issued Date:

Reviewed: 6.707 | 08/02/06
Annuallyin | TOBACCO FREE SCHOOLS | ==

All uses of tobacco and tobacco products, including smokeless tobacco, are prohibited in
all of the school district's buildings." Smoking shall be prohibited in any public seating
areas, including but not limited to, bleachers used for sporting events, or public
restrooms.”

The use of tobacco or tobacco products, including smokeless tobacco, will be prohibited
in all vehicles, owned, leased or operated by the district.

District employees and students enrolled in the district's schools will not be permitted to
use tobacco or tobacco products, including smokeless tobacco, while they are participants
in any class or activity in which they represent the school district.

Any student who possesses tobacco products shall be issued a citation by the school
principal/resource officer®. The Director of Schools, in cooperation with the juvenile
court and the local (police/sheriff's department), is responsible for developing procedures
for issuance of the citations which shall include the form and content of citations and
methods of handling completed citations.

Parents and students shall be notified of this citation requirement at the beginning of each
school year. Signs will be posted throughout the district's facilities to notify students,
employees and all other persons visiting the school that the use of tobacco and tobacco
products is forbidden.* The following notice shall be prominently posted (including at
each ticket booth) for elementary or secondary school sporting events: Smoking is
prohibited by law in seating areas and in restrooms.’

Adult staff members are allowed to smoke outdoors but not within fifty feet (50”) of any
entrance to any building or in the presence of children. In addition, after regular hours,
adults are allowed to smoke on the property surrounding the institution, but not blocking
any entrance to any building. Such property shall not include any public seating areas,
including but not limited to, bleachers used for sporting events, or public restrooms.?

Legal Reference:

1. Section 1042 of the Environmental Tobacco Smoke/Pro-Children Act of 1994
2. TCA 39-17-1604(6)(10); TCA 39-17-1605; TCA 39-17-1606

3. TCA 39-17-1505
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Monitoring:

Reviewed:
Annually in
June

Descriptor Term:

BATTERY

Descriptor Code:

6.800

Issued Date:

08/02/06

Rescinds:

Issued:

A student who commits battery upon any teacher, principal, administrator, or any other
employee of Moore County Schools shall be expelled for a period of not less than one
calendar year. This expulsion may be modified by the Board on a case-by-case basis.

Legal References: T.C.A. 49-6-4018 (repealed), Public Chapter 988, Section 11, 1996
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Monitoring: Descriptor Term: Descriptor Code: Issued Date:
Reviewed: STUDENT 6.801 08/02/06
Annually in | pISCRIMINATION/HARASSMENT | " =
June AND BULLYING/INTIMIDATION

Discrimination/Harassment (Sexual, Racial, Ethnic, Religious)

Students shall be provided a learning environment free from sexual, racial, ethnic and
religious discrimination/harassment. It shall be a violation of this policy for any
employee or any student to discriminate against or harass a student through disparaging
conduct or communication that is sexual, racial, ethnic or religious in nature. The
following guidelines are set forth to protect students from discrimination/harassment.
Student discrimination/harassment will not be tolerated.. Discrimination/harassment is
defined as conduct, advances, gestures or words either written or spoken of a sexual,
racial, ethnic or religious nature which:

1. Unreasonably interfere with the student's work or educational opportunities; or
2. Create an intimidating, hostile or offensive learning environment; or

3. Imply that submission to such conduct is made an explicit or implicit term of
receiving grades or credit; or

4. Imply that submission to or rejection of such conduct will be used as a basis for
determining the student's grades and/or participation in a student activity.

Bullying/Intimidation

Students shall be provided a safe learning environment. It shall be a violation of this
policy for any student to bully, intimidate or create a hostile educational environment for
another student. Bullying and intimidation are defined as either physically harming a
student or damaging his/her property, or knowingly placing the student in reasonable fear
of such, or creating a hostile educational environment. The policy addresses conduct
taking place on school grounds, at any school-sponsored activity, on school-provided
transportation, or at any official school bus stop immediately before boarding and
immediately following deboarding. Alleged victims of the above-referenced offenses
shall report these incidents immediately to a teacher, counselor or building administrator.«
Any allegations shall be fully investigated by a complaint manager (as set forth in Student
Concerns, Complaints and Grievances 6.305).

The privacy and anonymity of all parties and witnesses to complaints will be respected.
However, because an individual's need for confidentiality must be balanced with
obligations to cooperate with police investigations or legal proceedings, to provide due
process to the accused, to conduct a thorough investigation or to take necessary action to
resolve a complaint, the identity of parties and witnesses may be disclosed in appropriate
circumstances to individuals with a need to know.

6.304
A substantiated charge against an employee shall result in disciplinary action up to and
including termination. A substantiated charge against a student may result in corrective or




Moore County Board of Education

STUDENT DISCRIMINATION/HARASSMENT AND BULLYING/INTIMIDATION 6.801

disciplinary action up to and including suspension. There will be no retaliation against
any person who reports harassment or participates in an investigation. However, any
employee who refuses to cooperate or gives false information during the course of any
investigation may be subject to disciplinary action. The willful filing of a false report will
itself be considered harassment and will be treated as such.

An employee disciplined for violation of this policy may appeal the decision by
contacting the Federal Rights Coordinator or the Director of Schools. Any student
disciplined for violation of this policy may appeal the decision in accordance with
disciplinary policies and procedures.

This policy shall be published in the parent/student handbook distributed annually to
every student. Building administrators are responsible for educating and training their
respective staff and students as to the definition and recognition of
discrimination/harassment.

Legal References: Cross References:

1. TCA 49-6-3109 Appeals To & Appearances Before the Board 1.608

2. Title VII; 29 CFR 81604.11; Staff-Student Relations 5.610

Davis v. Monroe County Board of Education, No. 97-843 Student Complaints and Grievances 6.305
(U.S. Sup. Ct. May 24, 1999)

3. TCA 49-6-1014-1019

4. Title IX (20 U.S.C. 88 1681-1686)

Student Discrimination/Harassment and Bullying/Intimidation

School Board approval 9/26/2005
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Reviewed: WEAPONS AND 6.802 | 08/02/06
Annually in DANGEROUS
June INSTRUMENTS

Students shall not possess, handle, transmit, use or attempt to use any dangerous weapon
[Pub. Chap. 552, Tenn. Public Acts, 1982] in school buildings or on school grounds at
any time, or in school vehicles and/or buses or off the school grounds at a school-
sponsored activity, function or event.

Students are further forbidden to use any instrumentality or substances such as chemicals,
pencils, scissors, razors, or compasses when they are used or attempted to be used in a
manner which renders the item dangerous or with the intent to do harm.

Students who violate this policy shall be subject to suspension and/or expulsion.

Upon information that a student is suspected of violating this policy, the principal of the
school shall be notified immediately.

The principal shall notify the student's parent or guardian, and the appropriate law
enforcement officials as required by law [TCA 49-9-410].

Tennessee Code Annotated 39-19-1309-b It is an offence for any person to possess or carry, whether
openly or concealed, with the intent to go armed, any firearm, explosive, explosive weapon, bowie knife,
hawkbill knife, ice pick, dagger, slingshot, leaded cane, switchblade knife, blackjack, knuckles or other
weapon of like kind, not used solely for instructional or school-sanctioned ceremonial purposes, in any
public or private school building or bus, or any public or private school campus, grounds, recreation area,
athletic field or any other property owned, used or operated by any board of education, school, college or
university board of trustees, regents or directors for the administration of any public or private educational
institution.(2) A violation of this subsection (b) is a Class E felony.






